Government of India/ #Ra &R
Department of Atomic Energy/ @y F=t fsmr
Variable Energy Cyclotron Centre/ aRadsiia 3T WgadieiT hg
1/AF Bidhan Nagar, Kolkata 700064 / 1/T U% fSeITel A3, FIeshrar 700064

Notice inviting e-tender

s-fder AT el & Faen

Director, VECC, 1/AF Bidhan Nagar, Kolkata 700064 on behalf of the President of India invites online
item rate tender (in two part) from reputed, qualified, experienced, technically and financially sound
agencies for the following work :

Assisting in various office works at Accounts, Administration and Security Section, VECC using
computer, Xeroxing, maintenance and distribution of various office documents.

faceres, S, 1/Tu%h ST IR, HIcehdl 700064 FRT & TSCUfa 6 3R I Aeafaf@a s
& fov gfdfSsd, deg, gerdr, deeihl AR o &7 @ #olqd wifddr @ oS 3sed
fAfder (er sl &) 3maAfRa a=ar &

oG, TR 3R GETT 31T, ShTeX T ST FI §U ST, RIferasr, fAfdeer e
SEATdST & IEETE 3R [Aaor 7 rdTerdr & Aot Al 7 FgrRIAT e |

PART-A NIT DETAILS
PART-B GUIDELINES FOR e-TENDERING
PART-C TENDER REQUIREMENTS FOR ELIGIBILITY
PART-D GENERAL CONDITIONS OF CONTRACT
PART-E SPECIFICATIONS & OTHER CONDITIONS
PART-F SALIENT GOVERNING FEATURES

OF THE WORK
Note :

The tender documents are bilingual. Hindi version of the document can be viewed properly only if
Hindi fonts are installed properly in the computer. In case of difficulty in seeing the hindi fonts
properly, the bidders are advised to install the hindi language front in their computer.

fAfder cxaasr e 3R B 7 &1 crars &1 B g S O ot 2@r ST Ihar § I9
HegeX #H RS wic @ &1 ¥ SEera fhar amm g1l wic @ S ¥ dua 7 e g W,
STNGTaT3i &l Hellg & Sifel § o6 I 379e sheged 7 TGl $ITWT &1 the SEeiel il
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PART A: NIT DETAILS

1 | NIT No: VECC/ATG/NIT/T-1898/1917 Dated: 05/12/2023
2 | Name of the work Assisting in various office works at Accounts,
FT FT TH Administration and Security Section, VECC using
computer, Xeroxing, maintenance and distribution of
various office documents.
oG, FRIHeT AT FETT 3eTHTIT, T T ITAT A gV
dreae, SRifege, [AffeT FATeT Eardal & [WIETG
3R AaROT & FrTeT & R_AffeT Frat 7 ger=rar 3= |
3 | Estimated cost put to tender T 45,88,500.00
fafaer v segarfad o
4 | Earnest Money Deposit (EMD) Amount : ¥ 91,770.00
Further details on preparation and submission of EMD has
37t 7 fBuifoie (3.0#.3)) been specified in “PART B — Section 4: Submission of Bids”
of this tender document.
Tfr: 91,770.00 HRAT F94T
STASN R A 3R T A & IR H FAF STy
fAfder eFddst & “HET @ - URT 4: Slell HT FEJNROT H
fAfése fFar amam & |
5 | Completion period 12 months ( Refer to PART-D section 6 for further
HTH T A details)
12 A (31T STeTehRY & ToIT $79T-8Y 3167311 6 3)
6 | Fee of Tender Document Nil / o=
e cras & T e )
7 | Tender Processing Fee Nil/ =
X grafdeT
8 | Security Deposit 2.5% of the tendered value
&I STAT Y fafaer Hqea #1 2.5%
9 | Performance Guarantee 5% of the tendered value
WHRAT TR fafaer #ea &t 5%
10 | Date & Time of publish of tender 06/12/2023 15:00 h on CPPP site
fATAer ghrifa gl i Ay wa https://eprocure.gov.in/eprocure/app
Detailed NIT is also available on website
qH4 https://www.vecc.gov.in/notifications/details/1 for
view only.
11 | Tender document download start 07/12/2023 09:00 h
date & time
fATAer gradst s3adis TR
fafxr ik a&x
12 | Tender document download end 21/12/2023 15:00 h

date & time
Afder cxaasr SEadis e v
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A fafY iR @77

13

Seek clarification start date & time
TISEISIUT AT I IR fafdr
IR g

07/12/2023 11:00 h on CPPP site
https://eprocure.gov.in/eprocure/app or queries may be
sent to <achintyab@vecc.gov.in>,
<mcpesd.office@vecc.gov.in>

14

Seek clarification end date & Time

TISERIOT AT T gATCT fafr
IR gEY

15/12/2023 15:00 h

15

Bid submission start date & time

Sl STAT Y @ IR fAfY Ak
ED)

09/12/2023 09:00 h

16

Bid submission end date & time

el STAT A @ sifaE A ik
ED)

21/12/2023 15:00 h

17

Date & Time of online opening of
technical bid

iFTher el 3fTTelise Wieler T
fafyr vg gag

22/12/2021 15:30 h

18

Date & time of opening of financial
bid of qualified bidders

AT SeNGIAT3i Sl BISA [ael
drelr @rerer 7 Ay 3k o

Will be notified at a later date

Note:

wn

o

Department reserves the right to accept or reject the tender(s) in full or in part, without

assigning any reason thereof.

Tenders with any condition including conditional rebate shall be rejected forthwith.
Tenders in which any of the prescribed conditions are not fulfilled or incomplete in any respect

are liable to be rejected.

A @I DR FIEIT B

. AT & g e #1g FROT gare Afder @ qul a1 difke §9 @ FEeR A1 3EdeR

A T Higd fodll 81 et arell fATAr3it s doshrel el &Y feam e
o ffdemst & e odf & & 1S off o &7 g & ar el off T & gl € 3%

IEAAR Y Gar e
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PART B: GUIDELINES FOR E-TENDERING [Instructions

for Online Bid Submission]

The bidders are required to submit soft copies of their bids electronically on the CPP Portal, using valid Digital
Signature Certificates. The instructions given below are meant to assist the bidders in registering on the CPP
Portal, prepare their bids in accordance with the requirements and submitting their bids online on the CPP
Portal.

More information useful for submitting online bids on the CPP Portal may be obtained at:
https://eprocure.gov.in/eprocure/app.

1. REGISTRATION

1) Bidders are required to enroll on the e-Procurement module of the Central Public Procurement Portal
(URL:https://eprocure.gov.in/eprocure/app ) by clicking on the link "Online bidder Enroliment" on
the CPP Portal which is free of charge.

2) As part of the enrolment process, the bidders will be required to choose a unique username and
assign a password for their accounts.

3) Bidders are advised to register their valid email address and mobile numbers as part of the
registration process. These would be used for any communication from the CPP Portal.

4) Upon enrolment, the bidders will be required to register their valid Digital Signature Certificate (Class
Il Certificates with signing key usage) issued by any Certifying Authority recognized by CCA India
(e.g. Sify / nCode / eMudhra etc.), with their profile.

5) Only one valid DSC should be registered by a bidder. Please note that the bidders are responsible to
ensure that they do not lend their DSC's to others which may lead to misuse.

6) Bidder can logon in to the site through the secured log-in by entering their user ID / password and the
password of the DSC /e-Token.

2. SEARCHING FOR TENDER DOCUMENTS:

1) There are various search options built in the CPP Portal, to facilitate bidders to search active tenders
by several parameters. These parameters could include Tender ID, Organization Name, Location,
Date, Value, etc. There is also an option of advanced search for tenders, wherein the bidders may
combine a number of search parameters such as Organization Name, Form of Contract, Location,
Date, Other keywords etc. to search for a tender published on the CPP Portal.

2) Once the bidders have selected the tenders they are interested in, they may download the required
documents / tender schedules. These tenders can be moved to the respective 'My Tenders' folder.
This would enable the CPP Portal to intimate the bidders through SMS / e- mail in case there is any
corrigendum issued to the tender document.

3) The bidder should make a note of the unique Tender ID assigned to each tender, in case they want to
obtain any clarification / help from the Help desk.

3. PREPARATION OF BIDS

1) Bidder should take into account any corrigendum published on the tender document before submitting
their bids.

2) Please go through the tender advertisement and the tender document carefully to understand the
documents required to be submitted as part of the bid. Please note the number of covers in which the
bid documents have to be submitted, the number of documents - including the names and content of
each of the document that need to be submitted. Any deviations from these may lead to rejection of
the bid.
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3)

4)

Bidder, in advance, should get ready the bid documents to be submitted as indicated in the tender
document / schedule and generally, they can be in PDF / XLS / RAR / DWF / JPG formats. Bid
documents may be scanned with 100 dpi with black and white option which helps in reducing size of
the scanned document.

To avoid the time and effort required in uploading the same set of standard documents which are
required to be submitted as a part of every bid, a provision of uploading such standard documents
(e.g. PAN card copy, annual reports, auditor certificates etc.) has been provided to the bidders.
Bidders can use "MySpace" or "Other important Documents" area available to them to upload such
documents. These documents may be directly submitted from the "My Space" area while submitting a
bid, and need not be uploaded again and again. This will lead to a reduction in the time required for
bid submission process.

Note:My Documents space is only a repository given to the Bidders to ease the uploading process. If Bidder has uploaded his Documents
in My Documents space, this does not automatically ensure these Documents being part of Technical Bid.

4. SUBMISSION OF BIDS

1)

2)

3)

4)

5)

6)

7)

Bids shall be submitted online only at CPPP website : https://eprocure.qgov.in/eprocure/app

Bidder should log into the site well in advance for bid submission so that they can upload the bid in
time i.e. on or before the bid submission time. Bidder will be responsible for any delay due to other
issues.

The bidder has to digitally sign and upload the required bid documents one by one as indicated in the
tender document.

Bidder has to select the payment option as "offline" to pay the tender fee / EMD as applicable and
enter details of the instrument.

The EMD amount has been specified in “PART A: NIT DETAILS”. The bidder should submit the total
EMD amount in the form of Fixed Deposit Receipt / Demand Draft / banker's Cheque issued by a
Scheduled bank in favour of Pay & Accounts Officer, VECC, Payable at Kolkata.

Note:

e The bidder should upload the scanned copy of the EMD document in the CPP portal while
submitting his bids. The original EMD should be sent well in advance to the concerned officials
mentioned in “PART A: Seek clarification start date & time” of NIT so as to reach them before
“‘Date & Time of online opening of technical bid” mentioned in PART-A of NIT, otherwise the
uploaded bid will be rejected.

o The details of the DD / any other accepted instrument, physically sent, should tally with the details
available in the scanned copy and the data entered during bid submission time. Otherwise, the
uploaded bid will be rejected.

e EMD in the form of cheque will not be accepted

The agency shall download the pre bid clarification if any for the work and upload the same (scanned
copy) duly signed and sealed. The revised documents (if any) shall be uploaded in e tender portal.

Bidders are requested to note that they should necessarily submit their financial bids in the format
provided and no other format is acceptable. If the price bid has been given as a standard BoQ format
with the tender document, then the same is to be downloaded and to be filled by all the bidders.
Bidders are required to download the BoQ file, open it and complete the SKY BLUE coloured
(unprotected) cells with their respective financial quotes and other details (such as name of the
bidder). No other cells should be changed. Once the details have been completed, the bidder should
save it and submit it online, without changing the filename. If the BoQ file is found to be modified by
the bidder, the bid will be rejected.
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8) Tenderers are advised to upload their documents well in advance, to avoid last minutes rush on the
server or complications in uploading. VECC, in any case, shall not be held responsible for any type of
difficulties during uploading the documents including server and technical problems whatsoever.

9) Bid documents may be scanned with 100 dpi with black and white option which helps in reducing size
of the scanned document.

10) The server time (which is displayed on the bidders' dashboard) will be considered as the standard
time for referencing the deadlines for submission of the bids by the bidders, opening of bids etc. The
bidders should follow this time during bid submission.

11) Submission of the tender documents after the due date and time (including extended period) shall not
be permitted.

12) All the documents being submitted by the bidders would be encrypted using PKI encryption
techniques to ensure the secrecy of the data. The data entered cannot be viewed by unauthorized
persons until the time of bid opening. The confidentiality of the bids is maintained using the secured
Socket Layer 128 bit encryption technology. Data storage encryption of sensitive fields is done. Any
bid document that is uploaded to the server is subjected to symmetric encryption using a system
generated symmetric key. Further this key is subjected to asymmetric encryption using buyers/bid
opener's public keys. Overall, the uploaded tender documents become readable only after the tender
opening by the authorized bid openers.

13) The uploaded tender documents become readable only after the tender opening by the authorized bid
openers.

14) Upon the successful and timely submission of bids (i.e. after Clicking "Freeze Bid Submission" in the
portal), the portal will give a successful bid submission message & a bid summary will be displayed
with the bid no. and the date & time of submission of the bid with all other relevant details.

15) The bid summary has to be printed and kept as an acknowledgement of the submission of the bid.
This acknowledgement may be used as an entry pass for any bid opening meetings.

16) Intending Bidders are advised to visit this website regularly till closing date of submission to keep
themselves updated as any change/ modification in the tender will be intimated through this website
only by corrigendum / addendum / amendment.

5. ASSISTANCE TO BIDDERS

1) Any queries relating to the tender document and the terms and conditions contained therein should
be addressed to the Tender Inviting Authority for a tender or the relevant contact person indicated in
the tender.

2) Any queries relating to the process of online bid submission or queries relating to CPP Portal in
general may be directed to the 24x7 CPP Portal Helpdesk.

T ‘@ : §-fafder & fow ferenfader [3rpger siteremset aelt gedd F ¥q]

aﬁzﬁam}ﬁaﬁéﬂ%ﬁwmmmwmmgm Ay gicer W Solareifaieh & I 39T Siferdr S
Tire AT GEAd FAT gref| o fw 1w fAder Srefieranait s drdidt gicer o doiiaor et & HEIIdT, TaeThdi3it
& FTHR 3T Aot 3R et 3R el O o 3relt Sferar siferenga weqe at & fore &

T AiES WX AHTeTelTget sferdi TEdd el & foIT 3uel 31f8e STeTehRY https://eprocure.gov.in/eprocure/app
TR 9o T ST Fehell &

1. ISehor

1) SYelerar3it s Irddy 9éer 9X "Online bidder Enroliment” foih X fFeleh aeh FeIT TTdelieleh TG
qréer (URL:https://eprocure.gov.in/eprocure/app ) & $-NeFAREHe Higgel, St foh fol:eesh §, 9T aAreieha
AT HTALTF g
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2)

3)

4)

5)

6)

SATHThT TThdT & HET & & H, STNCIAI3i & Teh Jfeh 3UGNTehall & ATH el AT g 3R 30T
THI3c & fIT Ueh qryas ST o |

SYSNETAT3iT T TelTg T ST & o7 I doftenioT Ufshar o 89T & §9 & 39T 34 SHA IaT 3R Aagd e
ot | STt 3UTeT AT dicer & fanelt off et & forw famar ST |

SIeNeTar3il 1, AT & dTe, U= MBSl & Ay WA Sf3ar (S RAhY/vet. s /Soar ) @
Wmmaﬁwmmmmwmmmm(mmmﬁm
& Y g A0T & JATOT I=) Sl Gollehe LT gram|

T SIClEldl SaRT shdel Teh & 98 SITEET Tofiehd foham ST =1fgu| houdm ears & o sielierar Jg
FiARTa F & fore Forer § R 3 31w el 1 gERt #Y 3UR A8t &, 3T g 1 HHraHT 8
TRl ¥

SIeerdT 379l ToR 3MES/aras R Suae/s-claed &1 IHaS Gof e FIATT Ala-3a1 & ATEIH §
HBEWW%HHWW%I

2. fafaer gxardsit g

1)

2)

3)

Ay diéer 7 fafdiest @ faehey g=Tw a1 &, foraw svelierdnsit 1 @i fAfaersit 1 8 Rrefiex garr
T el 7 FiawT gl 37 Aragst 7 RAfAer it IS8, Horaer o1 A1, T4, Al Hewr 3nfe anfier gt wenat
¥ et & fav veaies @ &1 RAeed o & Fore steerar S iée o yerRIa ffaer 9 & &
%Uafﬁmaa#mw%é@wwam df3er &1 &9, T, WA AT | Eeieh, 377
$r-as nfe|

Wmaaaﬁzﬁmaqﬁﬁésmmﬁﬁmﬁmwwaﬁ% ar 3 3MaeTF exaast/fAfaer
FRIGH S3TE HT o | ﬁﬁﬁa}l’raﬁmﬁ ‘HIS &X' Wlesy H of ST ST v &1 Afe Afder
SETST o YT S fRam ar § A sEd A diée THUATE/S-AS & ATETH A Srelararsit
Hﬁﬁmﬁﬂﬁﬂm

Ife SrelieTdr geuster & I TISIRIOT/TERIAT HTed el TTga & df 38 Tcdeh fAfder & deer & e
#r Y fafRrse Afaer 3msr = Aie wwar anflRu)

3. arelt &Y I

1)

2)

3)

4)

STelIETdT T 3T STell T el & Tgel fAfder gxdrdst g JhifId fohelt off efards @I exre & t@a
EuRy

SIell & 1T & & & Y& ThT STl aTel 31aRTeh SEATdsil ! A & T Hhom Afder fa=mde ik
AT cEarst ) e ¥ &W | HUAT 37 HaRT T TEAT U €T & ToreTay avell aEardst ST e o7y &
TS T HeET - mmmmmmmaammmemmamﬁﬁ
§fY 37aT 21T UX el ST 3FESHR AT ST TRl

Srelierdr &1 fAfaer gEardst/3eeEr & TR TEd U S arel slell SEddst HT 3P §T F IR
e TR 3R FTHATETAT, amw/mm/ammﬁWﬁﬁW%laﬁr
SEaTaS @Y 100 SNITE F T sl US FTST [AheT & TTY Thel AT ST TehalT & ST Thel 1T 7T
TEATAST & TR Pl FF Il H HGG P &

HATdsh cEaTdall, Tolee oA Sloll & Teh AT & & H TEIT HA #T TILIHaT gIdr g, & 34T e &l
TS FA H 3TaeTH IHT 3R 99 & s9a & o, ﬂ@mmﬁa’r(ﬁﬁﬁmaﬁrﬁmﬁm
RAE, or@T geTsh &7 THTOT 9 3711 &Y 3TTeIS el T T UITETe  STelerar3it Sl Yere fonar arar g1
SITIETaT U8 GEATAST 3Tels el & [T 3e7eh ToIT Ut "AISEIH" AT "3+ Hecd ol a&drdal” & &l
YT I Thd & | 37 ST I WY "ASTIT" TRAT F Srell FafAC R TAT TR 7T ST Thel
¢, 3R 3¢ IR 3l et T ITARIT w7gT & | SHA STell T et T FfohaAT A ST aTel I9farcd
AT H FHAT 3T |

AT My Documents TIH shdel 3Tl et hl UishAT sl TSIl & [T Stellerarait i 3 = v RS §1 afe selerdar o 39a)

gEarast My Documents dTel €411 # 39ells U 8, o I8 Taeanfold &9 & Jg GiATRad 781 sidl & o & aEard ol debsiiehl sell sl &l

U AT &
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4. Srell FT FETAIHIT:

D
2)

3)

4)

5)

6)

7)

8)

9)

10)

11)
12)

Siferar sharel FdId de@TSE : hitps://eprocure.gov.in/eprocure/app 9T HieTelTgel FEI T SITgan |

SIelleTar ol STell JEd el o [T ggel €1 A1SC TR @l 51 diall AT oifeh & AT TR AT arelr
T e % THYT O AT W TgT STl 36N Y G| R 31 T @ faRa oy 28 & forw arelerar
é‘r’%miawa’nm

Srelterar 1 fAfder & Gt 7T SEardst HTHR 3aRTeh Slell SETdsil I Teh-Teh dHleh fSTolee &7 &
gEATeTRd 3R 319ells FHIAT g |

SrelieTa 1 fAfdeT e / STAST T AT A & ToIT "IHBATS" & T H Il Tdehed HT TLeT HLel
RYATT T 3O T TAaXOT &t FaT g |

SUAE. TR "are-A: w3 2. e & RAfése i a1$ &1 aelierar For S.va.dr I foores Burfore
Rf@ce / BAE gve / ST I, Gﬁwamﬁﬁéaaamer&umm s,
PreTIaT & &7 & UaT & ST AT IR &, & ®G F STAT FEAT TRT |

Are:

o SllGIAT @ YT ST AT A AT STHD. TATdST T Thel Hray Il odaT W
TS T AR el STAD. TAINSE. & "¢ T TS0 AR $Hr gaAmea iy ik
Tag" # 3fedi@d gefd iRFMEl #F 369 & F S I TRy Jife 3 AT A
fedi@d "CFAhd Sell 3idsd o f AfY g gaa ﬁmWW|m3ﬂa’l§
#r 1 dely H IFAHR FT AT FTTII|

o Hifaw TT T AN S ST FT QIOT, 3ges Y TS THT A T ufd HA Igereyr fawor
IR el AT FA & THY < FU AT 32T § AT WAl ART| 3TAT IS I a7$ Srell Y
IEARR HT AT FATTA|

o UFH F TT H STHAI I TSR AGT AT FTWT|

@Tﬁméﬂ%r(raﬁrqa‘wvaw Ife PS8, T 3E3AAS FLEN 3R 37 [Aftaa grareiRa ik
ﬁm@rm‘éqﬁ)maﬁ?ﬁl FMAT grarasr @fe F$ 8 s-Afaer A W 3ars fro
am’rl

STellETT3it & 37R1er & o 9 #Ale &Y 7o 3 STelety T a0 YT H €1 319e1 facier siferdr 1 31aed seqd
Y 3R FE 377wy T AT aﬁmmaﬁﬁﬁam%wumBonaswﬁ
fear T g, Fﬁsﬁswdmsﬁv‘moﬂdl%ﬁﬂﬁﬁmﬁmmm%‘l Sreligran3it @ BoQ wiser
S3AAS e, sﬁ@ﬂﬁﬁ?mﬁwﬁmﬁ?ﬂﬂmaﬂ?ﬂm(ﬁmwﬁmﬁwm$
|1 SKY BLUE 3T (3rRI8Tc) Aol &1 G XAl HTaRT §1 A1 3 Vel oAg1 dGoll Sl AT Teh aR
ﬁEITUTWETHIFTa?E'IE a@maﬁmmmﬁmsﬁ@ammaﬁvaﬂwsﬁm
WHEI?{FITEIT%UI I SeliehdT gaRT BoQ WIS &l HTA 91T SITdT &, dF Slell I 3FdR & T
ST

ATIETPRT I Fog & J1dT § & I 379e gEaraad & JE & 319elS T &, aTfeh FAT W Iifad g7a &
ESIST AT 37TNS aded H 3TeT dToll SATeerdn3il & 27 off ah| VECC, fhaY off Ater &, gaX 311 dehetrehr
AT TR GTATASI Y TS et o GRTT fohd) 8 TR Y SfSaAsat & fow fSFaar #&T ghem|

SrelY gEaTdsit 1 100 Id3TS & TTY solh U3 EIST [Ahed & ATY Tohel [HAT ST ThdlT § S Tohol [T ITT
TTATAS & 3R T HH Fel H A HLT ¢

HACTSH (ST Areardr3it & SarS o1 Y fHa giar 8) &l aeliaran3it garT siferar sedd e, aiferar @res
IR & THT T B TR I F (AT HeTh GHET AT ST aﬁaﬂmﬁaﬁraﬁrmwﬁ%
SN 58 AT &7 UTefeT T A1ieT|

fod R 3R goa (faeaRd srafer afge) & e [Afaer gEardst Tedd Ha i 3Tafd 780 g |

STeNETT3it eaRT TEC fohu ST @ HefY g&crdSit @l SeT T MNTAGAT AR el o foIw PKI Tiesheeret
TR T ST H TShee T ST | aﬁﬁ?wméaaﬁaﬂﬁw—amaamaﬁmﬂﬁ%
AT dh IgT @I ST FehdTl gl WﬁWWWHWW128%€WQHWW
ITRAT e ST T ST ¥ FATET Bres a1 2eT TS Tiesheerel far ST ¥ 1S o sl geamdet it
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HAX I 39cirs forar ST &, faeea gant stee RAfesE & &1 393t s RAfes tiespoe & el
2T &1 5% 3Telrar Tg T (key) @ﬂmﬁ@%ﬁ@aﬁmﬁﬁmmﬁmmaﬂ?mﬁa
TfesheRre & 3TefleT &1 ol fHemaRy, mﬁmﬁﬁamﬁ?mww«d arelt gan fAfaer
QoY & aTE &1 Teat Ao g o ¥

13) 319els fohT 1T fATdeT cEdrasT 31feehd el Wielel aTell GaRT fATdeT @iefel & aT €1 Yot &g g1 57 & |

14) Sfergt T AheldTde 3R FHY T I Fal T (31UTel Geel H "Freeze Bid Submission"dv feFereh siet
& §13), QIEeT Uk Aol TS GaHeT Gor 29 3N Siel GEaT & ATy HiEeT TH 3 3= Tl et
faaRott & |rer arel s #¥e 1 fafdr va @og gefid fRar s

15) el &1 AR e T ST § 3R Slell TEIT i I Iracl & §9 H @7 SA11 ¢ $H qrdcll 1 39197 fohadr
37 SYelT Wrelel T S H UST U1 o ®T H [ohdT ST bl & |

6) STPh SICIaTcI3i &l Tellg & ST ¢ foh I TaT T 3ehclet I o foIT Siell T et 1 3ifde fafy
meﬂ%mﬁm@mﬁﬁaﬁmaﬁm/ﬂ?mﬁ«um g q9dTSC
o HTEGH F shaol YE TH/TRIRASE/HMT eaRT & Swaf|

5. SYeleTdT3T Y TErRIdr

1) fafaer gearas 3R 38+ Afed st 3R erdt & Gafaa fre off aeat i fafaer & forw fafaer
3T IR a1 fAfaeT & 5t T« dus cafed wr aeifad fhar smar afgw|

2) 3TeTATSST Slell STHT et T UfehaT § AT is ot U a1 TTAeT &9 & Hrddy fider & T
gRaAT 247 TN 9iEer gousTah ot fAeTRIa forar S aear g1

PART C: TENDER REQUIREMENTS FOR ELIGIBILITY:

The details of the tender requirements for eligibility and various documents to be submitted to the
vendor has been provided in the file “Informationfromvendor.xls”.

The excel file has multiple sheets e.g. (a) Information sheet (b) Instruction sheet (c) Tender Acceptance
Letter (d) Undertaking. The bidders should carefully go through all the sheets of the excel file.

Bidders are required to download the file “Informationfromvendor.xls”, open it and complete the SKY
BLUE coloured (unprotected) cells in the “information sheet” with their respective details. No other cells
should be changed. Bidders are advised to read and follow the “Instruction sheet” of the excel file before
filling up the “information sheet”. Once the details have been filled up, the bidder should upload the “pdf”
version of the “information sheet” along with other certificates and declarations mentioned in the excel
file under the heading “PART IV: Certificates — all are mandatory” as a single pdf file.

Bidders are required to fill up the two forms as per the format given in the sheets (a) Tender Acceptance
Letter (b) Undertaking of the excel file “Informationfromvendor.xls” on their letterhead and upload the
scanned copy of the same in the CPPP portal along with other requisite documents.

It is bidder’s responsibility to provide the correct information in the excel file and to upload the scanned
copies of the correct files in the CPP portal where ever applicable.

The e-mail i/d and/ or telephone/ mobile numbers provided by the vendor should remain active during
the entire tender evaluation process as these information may be used for communicating with the
vendor, if necessary.

13T 9T YTl & fow fAf3eT 3T a«+dny:

1.

ardl & v Afder smavashansit 3R 9T A gEqd U S are [&affed eedarasit @ faavor

“Informationfromvendor.xls’ ®Igel H 3Uclet] AT I1AT & |

Format A-5 22/11/22



2. TFH BIsd H ds e § JAT, (a) Information sheet (b) Instruction sheet (c) Tender Acceptance Letter
(d) Undertaking | STeIIGTAT3iT ST Tartiel WISl T T3 2fiet ol €1 & @@= A1fev|

3. Srefieran3it “Informationfromvendor.xls” WTgel ST3eTells &, S8 Wiel 3 39 HeTeT faaoT & ATY "Faear
gae" & SKY BLUE 33T 3TTicaes) el I 9| IS 3T ol AT Seoll Il AT | SeeTdr3il s Telg &r
STt € f& & “information sheet" $R& & Ugel Tolel WISl & "instruction sheet" &l U¢ 3R SeTehl 3fefaTelel
FY| TP R TJaROT $RA & 1€, drellerar @ "PART IV: Certificates — all are mandatory” 2fi¥& & dgd
TFHS BSd & 3fodild 31T JATOIAT 3R SNt & &Y “information sheet" & "pdf' TEHIOT Th
Tohel GIEIUH GEATAl o & H IcIS Hlell AT |

4. Srelerar3it & TFAA WIsd Informationfromvendor.xls” #r & efie (“Tender acceptance letter”,
“Undertaking”) # f&T a7 Y69 & 3THR 3o7eh ofedgs W &l Bl #TA T HEeFehal glal § 3R 3=
mawmﬁﬁ%maﬁ@r@m@rgémmwmwmam

5. e BISel 3 el STeTeh{T FaTet &l 31 AT dicer 7 HEY rselt T Thet T 718 Ut &l STgT gl o9y,
Bl 3TTeNS LT Srenerar i & faFaerdy &

6. ISV GaRT Yl [T arT $-Fel 3M$/3T 3HR/AT Celwlet/AlaTgel wiax fAfaar T T Heaids Fihar & e
afshar TgaTT =BT i AT HTaeT 81 Y SoT FAAIT hT ITANT fAshcl & AT Halg e & faw fomar o
ThaT B

PART D: GENERAL CONDITIONS OF CONTRACT:

1. Tender Rates:

a. The bidders shall quote their rates in the excel file of the price bid uploaded in the CPP
portal only. Refer to “PART B” of this document for further information.

b. The quoted rate should be inclusive of all costs e.g. minimum wages including present
rate of VDA, incidental charges, statutory obligations such as contribution towards ESI,
EPF and any other central as well as State Government taxes, levies including profit.
The bidder has to comply with the provisions of EPF scheme 1952 and all amendments
issued from time to time in respect of employees engaged by him/ her for this work. Any
consequence arising due to non-complying of provisions as specified above shall be
sole responsibility of the bidder. At present, the EPF contributions are payable on the
maximum wage ceiling limit of Rs. 15,000/-. The employee contributes 12% of the
wage, while the employer contributes 8.33% towards Employees Pension Scheme
(EPS) and 3.67% towards EPF of the employee.

c. Before submitting the bid, vendors are requested also to refer to PART-D and PART-E
of this document.

2. Performance Gurantee:

a. The tenderer whose tender is accepted, will be required to deposit Performance Guarantee @
5% of tendered value within 15 days from the date of receipt of the work order. Performance
Guarantee can be submitted in the form of PBG (Performance Bank Guarantee), FDR (Fixed
Deposit Receipt), DD (Demand Draft), BC (Banker’s Cheque) etc. issued by any Schedules
bank drawn in favour of Pay & Accounts Officer, VECC, payable at Kolkata. This period
can be further extended by the Engineer-in-charge on written request of the contractor stating
the reason for delays in submitting the Performance Guarantee, to the satisfaction of the
Engineer-in-charge. Late fee (@ 0.1% per day of PBG amount) will be levied for the delayed
submission of PBG.

b. The Performance Guarantee shall be initially valid up to the stipulated date of completion plus
60 days beyond that. In case the time for completion of work gets enlarged, the contractor shall
get the validity of Performance Guarantee extended to cover such enlarged time for completion
of work.
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C.

After recording of the completion certificate for the work by the competent authority, the
performance guarantee shall be returned to the contractor, without any interest.

3. Security Deposit:

a.

b.

C.

Security Deposit @ 2.5% of tendered value as worked out on the basis of tendered cost will be
recovered @ 2.5% of the gross value of each bill including final bill.

Security Deposit will be returned after three (03) months of completion of the job or passing of
final bill whichever is later.

No interest will be paid to the security deposit (SD).

4. Contractor’s responsibility towards his employees:

a.

The contractor should pay to their personnel minimum wages from time to time including VDA
as notified by the Office of the Chief Labour Commissioner(C), New Delhi, Government of
India.

Any breach of minimum wages condition will be liable for termination of the contract and the
same would be dealt with accordingly. No escalation will be paid for this work. No extra
payment over and above the quoted price will be paid. However, Minimum wages and VDA
increased by Ministry of Labour will be reimbursed extra during the contractual period
as per the applicable rate as and when revised. ESI, EPF & GST on the additional
amount will also be considered for reimbursement on submission of documentary
evidences. Reimbursement of ESI & EPF is valid only for applicable cases.

Contractor should pay wages to their personnel by 7" of every month by means of direct
payment to the beneficiary (worker’s) account through RTGS/NEFT/ECS mode and a statement
thereof showing the details like Worker’s name, Account No., Bank name, IFSC number,
Amount, UTR number etc. should be submitted along with their bills for payment. The
contractor should ensure that there is no scope for any grievance from the personnel on delayed
payment of wages.

The employees engaged by the contractor will be in the pay roll of the contractor only and
VECC will not be held responsible in any way.

All workers to be engaged by the contractor for this work, should have medical examinations
for Blood RE, Urine RE and Chest X-ray. The test reports are to be submitted to the Engineer-
in-Charge before engaging them to the work after receiving of the work order. These reports are
to be examined and verified by VECC Medical Officer of Medical Section. Thereafter a fitness
certificate will be issued by VECC Medical Officer. Cost of medical test to be borne by the
contractor and should be considered while submitting the quotation.

Working personnel under the contract will not be entitled for any medical facility from
department except the first aid which is provided only during working days between 0900 Hrs.
to 1730 Hrs.

5. Payment of Bills:

a.

b.

Payment will be made by Pay & Accounts Officer, VECC, bi-monthly on satisfactory
completion of the work during the period.

The vendor has to submit tax-invoice, wages sheet, bank statement for payment of wages,
attendance sheet, ESIC challan & contribution history, EPF challan cum return copy to the
Engineer-in-charge after every two months. Vendor would also require to sign the measurement
book (MB) and RA bill prepared by the EIC for processing of the payment.

Payment will be made through RTGS/NEFT mode only.

The payment is subject to TDS applicable under Income Tax Act, 1961. As per instructions of
Ministry of Finance, a recovery of Income Tax @ 2% of gross value of work done, will be
made from all the bills in respect of this work and the amount so recovered will be credited to
the Income Tax Authorities and a certificate for the amount so credited will be uploaded to the
website of Income Tax Authority by the Pay & Accounts Officer, VECC, Kolkata.

TDS @ 2% or as applicable U/S 51 of GST Act. 2017 will also be recovered from the bills and
TDS thereof will be uploaded in GST portal by Pay & Accounts Officer, VECC, Kolkata.
Any other taxes as per Government directives shall be deducted from each bill paid to the
contactor, from time to time.
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6. Validity of the Contract Period:

a. The contract will be in force for a period of twelve (12) months from the date of
commencement of contract.

b. The Director, VECC reserves the right to short close the contract partly or terminate the entire
contract, awarded to the vendor, as the case may be, at any time without assigning any reason
thereof.

c. The contract may be extended for the further period of twelve (12) months subject to
satisfactory performance and on mutually agreed terms and conditions.

d. The contract doesn’t contain the provision for escalation clause during the contract period
and also in the event of extension of contract.

7. Acts to be complied with:

a. The Contract shall comply with all Central, State and Municipal laws and rules and shall be
solely responsible for complying with the provisions of the Contract Labour (Regulation and
Abolition) Act, 1970, and the rules there under and the other enactments that may be applicable
including the Payment of Wages Act, 1936, Factory Act 1948, Workmen’s Compensation Act,
1923 or any other applicable legislation and Municipal Bye-laws or other Statutory rules and
regulations, whatsoever, in force. In so far as these are applicable, any obligations, financial or
otherwise, imposed under any statutory enactments, rules and regulations, there under shall be
the sole responsibility or the contractor.

8. Security & Safety Regulations:

a. Safety Regulation of VECC should be followed strictly during the entire period of work.

b. Engineer in-charge of the work should get a work permit from industrial safety officer before
commencement of work.

c. All the persons engaged in the present contract should have Police Verification Certificate,
valid identity proof / residence proof and should submit attested copies of documents in support
of above. However due to security reasons, Security Section of VECC may ask for specific
identity proof/ residence proof / certification by local police as may be required.

d. All personnel connected with the consultant and their bags and baggage shall be liable for
physical check both at the time of entry and exit by the security staff as per Department security
regulation. The personnel are required to be in possession of individual identity card or passes.

9. Removal & Replacement of personnel:

a. Except for the Engineer in charge may otherwise agree, no changes shall be made in the
personnel during the contract period. If for any reasons beyond the reasonable control of the
vendor, it becomes necessary to replace any of the personnel, the vendor shall forthwith provide
as a replacement a person of equivalent qualification and experience acceptable to the Engineer
in Charge.

b. The Engineer in Charge may require the contractor to dismiss or remove any person or persons,
who may be incompetent or misconduct himself or has been charged with having committed
criminal action or negligent in the proper performance of his duties. All such persons shall not
again be employed in executing the job within the scope of the present contract.

10. Maintaining the Documents:
a. The Contractor should maintain the following Registers in respect of the work orders placed on

them so that the same may be produced to the Labour Enforcement Officer for inspection when
the same is called for : (a) Attendance Register, (b) Register of Wages, (¢) Register of
Deductions, (d) Register of Overtime, (¢) Register of Fines, (f) Register of Advances, (g) Wage
Slip, (h) Register of Persons Employed.

11. Contact details related to this tender:
a. Different officers of this Department as well as CPPP will be help you to solve different types
of issues / problems. Contact the relevant officer ONLY, as given in the following table, based
on the nature of the issue /problem.
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1 | For technical clarifications related to | Please refer to part -A, NIT Details, ‘Seek clarification

the tender start date’
2 | For any help on CPP portal, trouble | Use the website:
with tender uploading https://eprocure.gov.in/eprocure/app

On the top right corner click “contact us” to find the
24x7 phone support and mail support

3 | For vigilance related issues Contact Vigilance Officer:

Dr. Anjan Dutta Gupta, Scientific Officer (H), VECC,
1/AF Bidhannagar, Kolkata — 700 064.

Tel. No. 033 2318 3206 (O)

e-mail: vigilanceofficer@vecc.gov.in

AT ¥ i< & I o

1. FfEerat
a. STIEIAT 9=l SEATad IHAd dhaet AT E. Ieer F 3alis i 715 wrsg 98 i v

FTSel 7 3gYd HYAT| 3UF ATFN & T 57 aFardet &1 T i gd |

gEdifad HAT T RTAT Ted 8lell I1gV, 3610l & folv, draru. &I gdaAT &l
e ~gAdHA Ao, HHEA® Yoo, duTfeler f¥ica S STE.IME., SAUH. &
AT, AR FIS 3T g IR AT & T5T WER & N, o Ffgd odl| Srelgrar
H 3E B & T 38 SaRT g HAURAT & T §.9.T0%. st 1952 & Jraensit
IR TET-gHT W SR @Y AT FT Teled LT g 39T fAfése graenay &1 arersT
o & & HRUT 3ceol Blol arel fehdll o IRUMA $r g ToFAery Stefigrar &r ghaf|
FIATT H, $.9.0%. InTer ARSI adsT AT 15000/~ T9F AT & W ST &1 FHeany
qdeT & 12% IRTEIT AT §, STdih [Adedr HHART U At (EPS) # 8.33%
3R SHUw. & 3R 3.67% JE T gl

Sleleran3t & Y § & el FAr FA § 9gel 9 30 eTaidsl F S 3R
HT-S o S |

2. &rifasurest Id:

a.

58 Afderer #1 fAfder TR 6t S §, 38 Hrreer ued g # Gy & 15 e & #fier
fATder #ea &1 5% FrAfasaTes IRE T FIe graft | forsaresT IRET $ITclet Td oi@r TRy,
S, & et F IMERT, Prerhrl & 7, fHdT off qgiaa 3 gart sl ddfish (e d6
IREY), THSIR (@Tafer STAT Whe), S181 (BATs giore), AT (St deh) 3P & &9 7 T&ga T o1
Hehell &1 58 AT &l T THIAT G@RT Aidere o fAf@d 3o W rdfasarest aer st
A A & T FROT AT §T, TR PRI BT FAFE R, 319 TG1AT ST Fhell &1 faeiar reh
(TSt R &1 0.1% i ) drefelt S &y # 8 & o eremmam S|

FHRfASIE IRE IR H qoT et 1 e fafy 3 3@ a1g 60 & e dw gl afe &
X A T HHY §¢ ST &, o HIGTHR Y F QA & AT 0 9¢ §C TAT H A FA &
fore forsareat T it derar Seret gl
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C.

HETH IR SarT R & foIU quidl YA 9 &1 RenlfSer & dTe, Frifasarge e
Hfagre I T9T forelY saTeT & arad Y & Seef|

3. {YEM A

a.

R8T STAT @ TATaeT Hoar o1 2.5% KT o fATder ofrere & MR 0 fo¥ehrer arn g, 3ifae
Torel ARG Tedeh T9eT & Hehol Hedl & 2.5% ol & & IHel Tehar SiTwaT |

T AT, R QA o A (03) FEA 1 1 HAA forer aTRe glet o are S off ae; o
&, araa & fear sreem

GR&TT STAT (THST) TR 1S STl w161 &dT STaer|

4. N9 FAUIRET & 9f SR H FFAer:

a.

HET A IPF (@), 78 oo, R TR & FrAferd gary fgfaa ddiv afga d@fdersr w
A -FAY TR 379 FIFAA $ ITdH FAGY FT I HIAT AT

~GAdH HIGY &I A FI HIS 8 Sooiwet 36 HideT T FAMCd & v 3eRerr grom 3k 3¢ &
IR HRETS I ST | S8 1 & TAT fohelt GehX T gefer & =781 g1l | SgYd Hed & 31Tt dig
Jifaiferet 3eTaeT g1 foham SITUaT| greiifeh, 197 AATAT GART TGIT AT ~YAH FAorgy AR AT H
TN @R I AW & F IFqER wiaar afdr & ket srfaRea sfagfe #r sreeft) sfaRkea ofr
W $Twans, $hUE AR Shvad) g ararast wed g qa Fa W gfaqfd & v far fmr
ST

HfAETY #Y RESITH/TASUHRET/SHTH AIS & ACH § ATl (31fh &) @i & WY ogerare &
AETH @ G Al T 7 AN Teh 9= HiAGT I HoI T ATl el ARV 3R FHaany ar
ATH, QAT TN, I T A1H, HSUHTHA S FIaor @y gu veh faaxor &= =g s{ercrer &
TorT 37k ot & |ry TR, JER AT 3H1ME TE T STl AT SheR HT Tg FiATed il
IR T o dctel & S & AT UX HHAT T 3R Tohall e b Rt Y i TaTger 1 &l
TfAgThR SaRT S H TRIT 3T HHART hael TlAgTT & T el & giar 3R NS saepr ol of
e & FAeR =1¢T grem|

58 & & fow Gfdere ganr & & oenT ST arer @it Haigl 1 sefs 3RS, IR 3RS 3R Ak
TFH-Y T ATSHT ST glell ART | IA&ToT RUIE HTATSLA e Blat o &16; 1 H A3t T Tgol THRY
TG Y Tl T SN &1 o1 Rt v Sirer iR FedraeT Rfhear 31egsmer & dgdrdr Rfecar
TSR GaRT foraT ST &1 38 a1e AR Fafsrcar 1RRY garT fheaa yATT 93 SR fomam
STeaTT | FRAfehedr qdieTor 1 T Fidere] Rl dgel &I Sl =1fev 3R R Jedd i T6T
AR forar ST anfge)

HTET & Jiceta HRRA F1ide Fraffe 3uar & sremar fasmer & faelr off Rifercar gider & forw o
TET 8191 Y haot S fegat & alkre 0900 st & 1730 §F dh & oI et &Y ST 81

5. o<t &1 serde:

a.

AT T oG TR, dISEE, 3 3Gy o eRTeT R o Folvoleish HHATI W &fIATAS TR
TR $ITATT FohaT STTaTT |
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dsT T -, HIGU TFh, Holgdl & Il & v do fqaxor, sufeufa oo, srasmsd
TelTeT 3R 32ASTT AT TR, SHTE ATelleT TAg Reed ufa, T 3fRTar 1 & & 7S & a1 S
YT BIATT| ST 2T $TATCTeT ohl FTshaT & foIT ST GaRT IR AT gREdehT (THa) 3R 3RV fae o
$iY gTATe L B

C. AT hael HRENSN.TH / T $.Uh &Y AlS o ATCIH § foham Srwar|

STl 3R] AT, 1961 & g o] STww & 3refeT &1 O FArery & 3igeRil & HeldAR,
T aTT T & Feho! Hed & 2% 1 T U IR T a eIl 3 D & Haer A Foft Torelt & & Smeefr
3R 38 TR ael &1 1S TR AT ATURIRAT 1 STAT S STl 3R T 386 TR STAT T 9718

ITRY ST JATOT I 3Tl T o @ TR, ST, FHIeTehIcll SaRT 3TFehY TTThIUT i JqHSE T
39clis fohar SiueT|

8T @ 2% ar Sivwd s 2017 & 3refiet ooy U/S 51 % ®9 #, &l o foell & ager fomar
STEET 3R 38 EETH T I U e HIABRY, AEHE, FHrefehrar SarT SHvaer féd )

3T9els TR SITTaTT | TRHR o R & TR HIS e H, THI-HAY W, 3T T 7T Tedeh
T & s1e forr sream|

6. TAer @afer fir dedan

a. fdar & 3T T dG A (12) A=A T 3aTer e HidaT o 16T |

fAgeren ASHR 1 JE TSR FIFETT & o I3 T veret fohT a1 dider i 3ifies &9 & §g
37T IS #T HROT TATC =T Forelr o o gt wider a1 wATed Y 3|

HAIoTelsh HATTSUGS AR ey« aur ordt W 9T TgAfad & Afaer & 3T (12) AgEr $r
37afar & foT §o1$ 37 T

. Efder & 3e7aer Hafer & SRIeT IT 3T & TFHEUS & HAIHST H THhoINT TS Hath JIaereT et

AT TG |

7. Fure U S arer srferfae:

a.

Ig dfder gt i, To AR FATRaTforet Href AR AT &1 3eyarereT e AR dfaer s
(faferaset 3R 3eere) rfafaad, 1970 & yraurer 3R 38 ded At 3R 30 sfafagst, s
AL &L, & 3urerd & v Off e & SFAeR g1em | Asiedl st 3ifafaza, 1936, HR@mEr
e 1948, IR F3MaeT ARfAF#, 1923 1 1S 3T 9] Flefal IR FAIRATIHT 39-
o @1 3= Swnfes o 3t fafem, S of oy &F, enfaer €1 ofer o & o €, et o
wawfae sl At 3 JAfawat & gga e v el o afdca, o ar see,
THATT TAFAGHY AT AideThR Hr gref|

8. Haw vq wam fafaae

a.
b.

I 1 gt 3rafRr & ghrer IS Hr wXeT AT F1 1S A urere gl =nfgul

F ARH A 8§ Tgol FF & JAN JFIaAr & H@ifs a@warm vert & a6 RfAc
I g1 |

qIHATeT HidET # ol Yedeh g o I Yo HedTdel FHTOTT=/dEr Tgelel Ta/3MTar JHToT gt
AfeT 3R 3T & TAST 7 35 TSN T W&ATThed TN T Lol QT Feifn FI&T
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RO & HROT AISHAT T &I THIT HTERIATAR fAfRISC Tgered T=/3Taeg JATT/EA=1g
GO EaRT AT 8 IO Tehd &

fasmaier et g & AR WAL & A1y 573 Faft ifden AR 3 da1 3R AT Y 3erehr
gfafSe 3R ARl & GRIeT &I T edRT Sire 1 Siree| FIfHSA F 9T AFds IgdareT 9
31YaT 91 glel Tifgu|

9. HIfHADI FI FEHT STAT HYUAT 3o d&ol ol

a.

TR 31fRTar & TgAfa & 3rermar Tfaer i 3t F SR wifFe! S seora A8 fohar seen, Ifey
5T & fAI0T & aTeX Tt SROT A FHIfFS T Igelall 3TaRTH & ST § af 95X HI, TAT AfdH
LT 3R T3 dTel STTFA T &1 ST AT BIaTT ST TR THAT bt Tl gl

ot GRY HTRACT T 38 ITFa AT ATFAT I §Tel g RIALVEIAT T HTTRTHRT 8 Fhell © S
31T § 37YaT QU Il 81 37T T/ UR 3TORTTReh 1 g el T 3TRIY o191 &1 37T 319
HTAT l Nk RE T Il H ATRATE 81| W STTFT Sl TIATT ATAST & HIIaT H H fAsaed aat
& YT oTel ferar Smeam|

10. TEARS HT IWIW@T -

a.

ATAETHR BT 3eg QU T H1F AT & TIY H AT id TS HT IWIWTET AT AT dTfeh
JTERIeRT Y51 T 3¢ HH FAcleT TSR I ST g TEJCT T ST Feb |

v 3ufeyfa e, @) aaa e, (@) sl e, (@) Matesa WER, ) wEd
TSR, (W) 31f3reT ToEex, (S ade g, (Ta) FeT et arel eafaadr &1 IerEe|

11. 59 fafder & S8 d9F favor -
T. 58 0T & 3RT-3769T AR FouT AR 3eleT-31eT JhR & He/qATA3N F gol el &
9T Feg AT
et diferenr & foT 1T Shaer Heftid TSR @ HEGUHAET & HTaR & HIh |

1 | fAfder dael deeiidh TIaoT & LT - I FEH o, ‘TAfaer faaor

TISEROT IR FA I IR FT W

2 | Ay ode ), Afder 3ueis Fa & JTTSE AT AT Y
THEIT g1 W, TRl 9eh r @Erger g | http://eprocure.gov.in/eprocure/app

3W & cIfed Hd W ‘Ficae’ A Foasd YL
aifF 24 X7 Fa 3R AT Hr gggar @

3 | gddar e AT & fow Tasar 3R F TUF FL

ST, 3ot T [, dafae R (va),
NEA, 1/T.TF, e FAIR, PrelhTl-700064

ol 57.-033-2318-3206 (HT3T.)

é’-ﬁl?{ : vigilanceofficer@vecc.gov.in

Note:

In addition to this tender document and other documents uploaded in the CPP portal in connection to this tender, the
intending bidder must read the terms and conditions as per “SECTION-1 : NOTICE INVITING TENDERS*
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OF “CONDITIONS AND CLAUSES OF CONTRACT - 2008” carefully. He/She should only submit his/her bid if
he/she consider himself/herself eligible and he/she is in possession of all the documents required.

dre:

gega didishdl 38 fAfder & dau # @dd diéar # ez e 9w 5@ fAfder qearsr 3R 3= awards & 3,
"HfAST At At TF Falor-2008" HT G TF At FHY AR TSz of | ARG T & P I A § UG 3Tk gy Iafara weft
qEATdST § it 3ol Jel wega H
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PART E: SPECIAL CONDITIONS & SPECIFICATIONS

RELATED TO PRESENT CONTRACT:

1.

10.

11.
12.

13.

14.

15.

Vendor has to provide fourteen (14) personnel for the said job at VECC as per direction of Section in Charge,
VECC as detailed below:
L Two (02) High Skilled personnel should be deployed by the contractor on a regular basis
(approximately 22 days in a month).
1L Ten (10) Skilled personnel should be deployed by the contractor on a regular basis (approximately
22 days in a month).
III. Two (02) Semi Skilled personnel should be deployed by the contractor on a regular basis
(approximately 22 days in a month).
One (01) man day of 8 hours of working is defined as one (01) operation.
The work is to be carried out as required as per schedule of quantity. Duty Roster of the personnel will be as
per the requirement of the Section in Charge, VECC. The working hours will be on all working days between
0900 Hrs. to 1730 Hrs. and if required, it may also require carrying out the job on holidays or after 1730 Hrs. on
working days or in round the clock shift duty.
The minimum experience of the personnel employed should be as follows:

a. Highly skilled - B.Com. passed plus minimum 1 year experience in the related field / class XII passed plus
minimum 5 year experience in the related field in carrying out various office work with experience in the
computer operation.

b. Skilled - class XII passed plus minimum 1 year experience in the related field / (ITT + 1 year Exp.) or
equivalent / class X passed plus minimum 5 year experience in the related field in carrying out various
office work with experience in the computer operation.

c. Semi-Skilled - class X passed plus minimum 1 year experience in the related field / class VIII passed plus
minimum 5 year experience in the related field in carrying out various office work.

All personnel employed should be well behaved and well mannered. They should have knowledge of local
language and preferably Hindi also. In case any complain and on demand, contractor has to change their
workman promptly.

If a particular worker is absent on any day another person of equivalent qualification and experience should be
deployed in his place in consultation with the Section in In-charge, VECC. If no substitute is given, then the
period of absence and deduction will be made accordingly per operation basis.

The personnel should attend to work punctually as per direction of the Section in In-charge, VECC. The
personnel will perform all the duties assigned to the contractor and as specified by the department from time to
time.

The personnel will report to the Engineer-in-charge assigned by the Department i.e. In-charge.

The contractor shall indemnify and shall keep this office indemnified against acts of omission or negligence,
dishonesty or misconduct of the men engaged for the work and this office shall not be liable to pay any damages
or compensation to such person or to third party. All damages caused by the personnel shall be charged to the
contractor and recovered from its dues/bills.

No other person except Service provider's authorized representative shall be allowed to enter the Office

premises.

All instruments, consumables etc. as required to execute the above jobs will be supplied by this office (VECC).
All working personnel should be covered under ESI facility and should have to be entitled on EPF facility as
per the rules of the ESI and EPF authority.

All workers to be engaged by the contractor for this work, should submit medical test certificate (Blood RE, Urine

RE & Chest X-ray) within 60 days from the date of issue of work order.

The contractor should ensure that there is no scope for any grievance from the personnel on delayed payment of
wages. The employees engaged by the agency will be in the pay roll of the Agency only and VECC will not be held
responsible in any way. Payment of monthly wages to labourers to be made by contractor on or before 7 of every
month failing which penalty @ 1% per day of work order value will be recovered from the bill for such delay of
payment.

Specifications of work:

(a) Providing support services using computer for update Temporary Advances, Medical bills, contingency bills,
works contract bill etc. and also collection & distribution of various papers/documents & sending daks of
various offices in VECC Campus, Xerox operation, rearranging of filing cabinets and shifting of records and
assisting to maintain office by providing support at the Accounts Section, VECC, Kolkata as directed and
instructed by the Pay & Accounts Officer / Asst. Accounts Officer, VECC.

(b) Providing support services using computer for allotment of number of Internal, External letters as well as
Work Order by using VECC DATA base system, assisting Dealing Assistants of VECC for processing of PF
and pension documents in Excel format, updating of leave records of employees of this centre,
Assisting Dealing Assistants of VECC for processing of FSMA contract of photocopiers, processing of



medical bills of Hospital and Individual through Medical DATA base system (online), processing of entire
Dak system of this centre, Typing of noting and letters, Hindi Typing work in Hindi Cell, VECC, preparing
of different kinds of statements, rearranging of filing cabinets, shifting of records and assisting to maintain
office at the Accounts Section, Administrative Section & Security Section, VECC, Kolkata as directed and
instructed by the Department i.e. In-charge.

(©) Providing miscellaneous works comprising of computational support towards preparing contingency bills
and also collection & distribution of various papers/documents & sending daks of various offices in VECC Campus,
Xerox operation, rearranging of filing cabinets, shifting of records and assisting to maintain office by providing
support at the Administrative Section, VECC & Accounts Section, VECC, Kolkata as directed and instructed by the
Department i.e. In-charge.

17. The original EMD should be sent well in advance to ATG Office, VECC, Tel: 033 2318 3293 or 033 2318 3159 to
reach them before date & time of online opening of technical bid mentioned in PART-A of NIT, otherwise the
uploaded bid will be rejected.
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PART F: SALIENT GOVERNING FEATURES OF THE TENDER/ WORK

(Operative Schedules of Individual Tender)

Name of work: Assisting in various office works at Accounts, Administration and Security Section,
VECC using computer, Xeroxing, maintenance and distribution of various office
documents.

NIT No: VECC/ATG/NIT/T-1898/1917 Dated: 05/12/2023
INDEX
PARTICULARS

| 3] w
b2 0
Xo o
1 SECTION — 2 : ITEM RATE TENDER & CONTRACT FOR WORKS 3-4
2 SCHEDULES

A Reference to NIT & Tender Documents 5
B Schedule of materials to be issued to the contractor 5
C Land earmarked for temporary infrastructures and Tools & plants to be hired to | 5

the contractor if any
Extra schedule for specific requirements / documents for the work, if any 5

Schedule of component of Cement, Steel, other Materials, Labour, POL etc. for | 5
price escalation.

F VARIABLES IN CONDITIONS AND CLAUSES OF CONTRACT
Reference to book of conditions, work / project and NIT

General rules & directions

Definitions with reference to the particular project / work

Clause-1: Time allowed for submission of Performance Guarantee from the date
of issue of letter of acceptance / WO & Maximum allowable extension beyond
the same

Clause-2: Authority for fixing compensation under clause 2

Clause-5: No. of days from the date of issue of WO for reckoning date of start.
Table of Mile Stone(s)

Clause-6 or 6-A: Applicability of Manual or Computerized billing

Clause-7: Eligibility for interim payment

Clause-10-A: List of testing equipment to be provided by the contractor at site
lab

Clause-10 B (ii): Applicability of payment of Mobilization Advance
Clause-10 C: Component of labour in percent of value of work

Clause-10 D: No escalation will be paid for this work

Clause-11: Specifications to be followed for execution of work

Clause-12: Deviation limits for applicability of this clause 12.2, 12.3 & 12.5
Clause-16: Competent Authority for deciding reduced rates

Clause-18: List of mandatory machinery, tools & plants to be deployed by the
contractor at site

Clause-36(i): Requirement of Technical Representative(s) and recovery Rate

Clause-42: Theoretical consumption of materials, permissible variation & | 8
Recovery

Recovery rates for quantities beyond permissible variation 8
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| SECTION - 2 : ITEM RATE TENDER & CONTRACT FOR WORKS

i) | Name of work Assisting in various office works at Accounts, Administration and
Security Section, VECC using computer, Xeroxing, maintenance and
distribution of various office documents.

i) | Bid submission end | 21/12/2023 15:00 h
date & time
i) | Date & Time of online | In presence of tenderers who may be present on 22.12.2023 15:30 h

opening of technical
bid

TENDER

| / We have read and examined the Notice Inviting Tender, Salient Governing Features of the Tender
/ Work including Schedules A, B, C, D, E & F, Specifications Books *, Drawings and Designs, General
Rules & Directions, General Clauses of Contract, Special Clauses of Contract & other documents and
rules referred to in the Conditions and Clauses of Contract — 2008 * and all other contents in the tender
documents for the work.

(* Note: The “Specifications / Conditions and Clauses of Contract books” are available on departmental
Web-site www.vecc.qov.in. The required books as indicated under Schedule “F” and under Clause-11 of
this Salient Governing Feature of the Tender / Work, may be downloaded from the VECC’s Web-site4. If
the agency already possesses or has downloaded this / these book(s), they need not purchase the same
again:

SN | NAME OF DOCUMENT
1 Conditions and Clauses of Contract — 2008

However, these books, as required / specified in this “Salient Governing Feature of the Tender / Work” herein
below, shall remain part of the tender documents / Contract / agreement to be executed, and signed by both
the parties after acceptance of the Tender.)

| / We, hereby tender for the execution of the work specified for the President of India within the time
specified in Schedule “F”, viz., Schedule of Quantities and in accordance in all respects with the
specifications, designs, drawings and instructions in writing referred to in Rule 1 of General Rules and
Directions and in Clause - 11 of the General Clauses of Contract and with such materials as are provided
for, by, and in respects in accordance with, such conditions so far as applicable.

Such materials as are provided for, by, and in respects in accordance with, such conditions as far as
applicable.

We agree to keep the tender open for one hundred twenty (120) days from the last date of its
submission and not to make any modifications in its terms and conditions.

A sum of ¥ 91,770.00 (Rupees Ninety-one thousand Seven hundred Seventy only) shall be deposited
as Earnest Money as per stipulations in the NIT / Tender documents in the required format on demand
from the Government. Consequent to the award of the subject work, if | / we fail to commence work as
specified, | / we agree that President of India or his successors in office shall without prejudice to any other
right or remedy available in law, be at liberty to forfeit the said earnest money, otherwise the said earnest
money shall be retained by him towards security deposit to execute all the works referred to in the tender
documents upon the terms and conditions contained or referred to therein and to carry out such deviations
as may be ordered, upto maximum of the percentage mentioned in Schedule “F” and those in excess of
that limit at the rates to be determined in accordance with the provision contained in Clause 12.2 and 12.3
of the tender form. Further, | / We agree that in case of forfeiture of earnest money as aforesaid, | / We
shall be debarred for participation in the re-tendering process of the work.

(2]



| / We hereby declare that | / We shall treat the tender documents, drawings and other records connected
with the work as secret / confidential documents and shall not communicate information / derived there-
from to any person other than a person to whom | / We am / are authorized to communicate the same or
use the information in any manner prejudicial to the safety of the State.

Signature of Contractor
Postal Address

Dated
Witness
Address
Occupation
ACCEPTANCE
The above tender (as modified by you as provided in the letters mentioned hereunder) is accepted by me
for and on behalf of the President of India for a sum of ..o, /- (Rupees.....
.................................................................................................................................... )-
The letters referred to below shall form part of this contract Agreement.
i)
i)
iii)
Signature
Designation
For & on behalf of the President of India
Dated ......ccooeviiiiiiieeeee

* %k %
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Proforma of Schedules

SCHEDULE ‘A’
SCHEDULE ‘A’ Reference to NIT & Tender Documents
SN | TITLE PARTICULARS
1 TENDER NOTICE NO. VECC/ATG/NIT/T-1898/1917
DT: 05.12.2023
2 Notice Inviting Tender details i) NIT as uploaded on Web Site
https://eprocure.gov.in/eprocure/app, and
www.vecc.gov.in(for view only)
i) NIT as published in Notice Board
3 Scope and location of the work: Enclosed
4 List of drawings NIL
5 Time Schedule for the work: 12 Months.
6 List of changes if any in specifications:
7 Schedule of Quantities - \ (Enclosed)
SCHEDULE ‘B’
Schedule of materials to be issued to the contractor: Not applicable for this work
S. | Description of item Quantity | Rates at which the Materials Place of
No will be charged to the contractor issue
1. | Water Water will be supplied by the
Department free of cost
2. | Electricity Electricity consumed for this work shall
be supplied by the Department free of
cost.
SCHEDULE ‘C’
Land earmarked for temp. infrastructures and Tools & plants to be hired to the contractor :
S.No | Description Hire charges Place of issue
1. Area for storage / site office As per Clause Site premises
2. Temporary Buildings As per Clause Not Applicable.
3. Labour hutments No labour hutment permitted at site
4,
SCHEDULE ‘D’
Extra schedule for specific requirements / documents for the work, if any | Prevailing  security

Particularly for Security guidelines, Gate pass, lift, tower crane etc,

regulation shall be
strictly adhered to

E SCHEDULE ‘E'DULE ‘E’

Schedule of component of Cement, Steel, other
Materials, Labour, POL etc. for price escalation

Not applicable for this work

SCHEDULE ‘F’ VARIABLES IN CONDITIONS AND CLAUSES OF CONTRACT DULE ‘F’

Reference to the Book of “Conditions & Clauses of Contract” to be followed for | 2008

this work

Name of Work As per NIT
Estimated cost of work : T 45,88,500.00 As per NIT

i) Earnest money £91,770.00 As per NIT

ii) Performance Guarantee 5% of tendered value As per Tender
i) Security Deposit 2.5% of gross value of work done | As per Tender
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General Rules & Directions :

Tender inviting authority

| Director, VECC.

Maximum percentage for quantity of Iltems of work to be executed beyond | See Clause-12
which rates are to be determined in accordance with Clauses 12.2 & 12.3 below

Clause -1

i) Time allowed for submission of Performance Guarantee from the date of | 15 days
issue of letter of acceptance / WO

actual period of delay.

i) Maximum allowable extension beyond the period (provided in- i) above with | 15 days
a late fee @ 0.1% per day, maximum 10% of the PBG value computed on

Clause - 2

Authority for fixing compensation under clause 2

| Director, VECC.

Clause -5

reckoning date of start

Number of days from the date of issue of letter of acceptance / WO for | 15 days

Mile stone(s) as per table given below:

TABLE OF MILE STONE(S)

Sl. Description of
No. Milestone (Physical)

Time Allowed in days
(from date of start)

Amount to be with-held in case of
non-achievement of milestone

1. NIL

2 NIL

TIME ALLOWED FOR EXECUTION OF WORK

| Four (4) Months (as per NIT)

Clause — 6 & 6A Clause 6 for manual billing As per clause 6 for
Clause 6A for computerized billing manual biling & MB
(Measurement Book)

C Clause — 7 / Eligibility for interim payment.- 7

Gross work to be done together with net payment / adjustment of | More than % 8.5 Lakhs

advances for material collected, if any, since the last such payment for
being eligible to interim payment

Clause - 10A : Not applicable for this work

Clause - 10B(ii) (Mobilization Advance) — Not applicable for this work

Whether Clause 10 B (ii) shall be applicable
(If yes, Clause of Tender Condition to be followed)

No

Clause -10C

Component of labour expressed as percent of value of the work 100 %

CLAUSE 10 D:

Clause - 11

Specifications to be followed for execution of this

work

Specifications as per attachment
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Clause — 12

12.2 & 12.3 | Deviation limited beyond which this clauses 50%
Clause - 16

Competent Authority for deciding reduced rates Director, VECC.

Clause - 18

List of mandatory machinery, tools & plants to be deployed by the contractor at site:
NIL |

Clause - 36(i) Requirement of Technical Representative(s) and recovery Rate
SI. | Minimum Discipline | Designation | Min. | No | Rate per month at Rema
No. | Qualification of (Principal £ which recovery shall | rks
Technical Technical / pr be made from the
Representative Technical - N contractor in the
representati yrs. event of not fulfilling
ve) provision of clause
36(i).
N.A.

Note: Pro-rata deduction can be made: NA
Clause - 42

(i) | Variations permissible for materials issued | NA

(i)

RECOVERY RATES FOR QUANTITIES BEYOND PERMISSIBLE VARIATION: Not Applicable

S. Description of Item Rates in figures & words at which recovery shall
No. be made from the Contractor
Excess beyond | Less use beyond the
permissible variation permissible variation
1 Refer Schedule -A NA ...% above market | Nil
rate
Notes:

1. Inthe case of any discrepancy between these “Salient Governing Features of the Tender/Work” &
the book “Conditions and Clauses of Contract — 2008”, stipulations given in these “Salient
Governing Features of the Tender/Work” shall take precedence.
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