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Subject: Guidelines for availing Guest House accommodation facility in
VECC, Kolkata.
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VECC Guest House booking formats (Form-A and Form-B) has been
uploaded in the official website of VECC. The forms are readily available in the
VECC Home Page. The procedure/steps to access the formats is as follows:-
[VECC homepage (www.vecc.gov.in) -> Personnel (Bottom Right side) —>
VECC Guest House booking —> [Two forms (Form-A and Form-B) would be

available].

02. AR 7§ Mg & AT rdeaT

Application Forms for Guest House Accommodation:

BHT
AT Fol [T 61 SHgai/aeradr ged GEE & e dRaEmE |
HOFIRAT g@rT T ST &1 3 e 99 & WY Fwnhy g a3 & ufy s

FAT greft
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Form A :
To be filled in by Officials of DAE Units/Aided Institutes on Official Tour/Visit.

Copy of Departmental ID card shall be submitted along with the application

form.

wA S

TEAY] Sl fAsmET/EETIAr qed TR & JfERAlqd st gk Sdad/as
IREAR & Hewdr A AT A (TadrdentEs gaRE ) § FHT T AT g
30 fanni 3Er FE/daseh ggae q3/aRar & geedt & ggae AT i 9
& HI AT FAT N

Form B :

To be filled in by Officials/Ex-Officials of DAE/Aided Institutes during their/their
family member's Personal visit (LTC/Religious function etc). The same shall be
submitted along with copy of Departmental ID Card/Pensioners Identity
Card/Identity Proof of family members.

S-ACT SIRT AR FAUT ST e H IO T FER AT Sren S@ gd
faffad s gu w7 (She/geaeRa i) & &y a9 I 8

Accommodation request by e-mail shall be accepted only if it is sent along with
the duly filled forms (Scanned/Signed copy).

03. 3ieFHATe=/AmRer &t arer Frftemr:

Approving /Recommending Authority:

(T) GRATY oIt fAsmT & adare # FTEAE FAaRn:

TEfOd sHEal & TIIEYSTA/AT/-I F AeaE @ o 3ERT Fr ae §
(a) Presently working employee of DAE

Forms to be forwarded through their HOD/GM/CAO/AO-III of Units.

(@) ATy ISt R & darfaga s

YRt & 1SS F1S FT wfd & Y TI-gEATEIRT B STAT L g

(b) Retired DAE Officials:

Self signed forms to be submitted along with copy of pensioners ID Card.
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(c) Medical Cases:

DAE Officials/their family members/CHSS beneficiaries undergoing Medical
treatment shall submit self-signed forms with valid medical documents or a
Medical certificate from a Medical Officer of the Unit concerned.

04. TEHA H GA] Foff RNET § A @l FAARAT F FY-AT FarAqd
m#m%%mwmmmmgﬁmww
Iom & fav, Fafd wrEfe (- a1 -, S o @y @) @ faftad &9 & #eT
Q| efa eEadst A ufy & @y sw g iR BR wefa g &
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3r¥aT SUFA GEAdS T i iR 31k g@RT TS Fir Hot ST

04. All the DAE employees who are presently working as well as retired
employees are requested that in order to avail the VECC Silver Jubilee Guest
House accommodation facility, the proper format (Form-A or Form-B, as
applicable) needs to be duly filled along with copy of relevant documents and
duly approved/forwarded by HOD/GM/CAO/AO-IIl of Unit concerned. The duly
filled forms (scan copy) to be forwarded via e-mail id, guesthouse@vecc.gov.in
or hard copy by post along with copy of relevant documents as mentioned

above.

05. FAX H IUEUdT F IR T F TH Foalg Ygo AMAAE giehar Fael
qfScaoT $-Ael, Red $-Ae & AregA @ gha fear smeem|

05. The guesthouse booking confirmation e-mail may be communicated via
return e-mail within a week prior to booking, subject to availability of rooms.
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06. All DAE Employee are requested to take note of the above before
forwarding any application for booking of the accommodation at VECC Guest

House, Kolkata.

30 e, dSHR & IepHed ¥ Sl fRar S g
This is issued with the approval of Director, VECC.

3 T9Y H FgdeT 3T B

Cooperation in this regard is solicited.

v

(Ter Selelelast/Chandra Elangovan)
gt 3rfaeRI-llI/Administrative Officer-llI

é\b

@%«\\\va

WA il AT & @l Heew garsar
All Constituent units of DAE

AR F e Aty S

All Notice Boards in VECC

gfafaf/Copy to:
1. fders, disdE, Sredr/Director, VECC, Kolkata
2. | q/FHAA/3ETHEN & oTE, SSHRR, Prereprar
All Heads of Groups/Divisions/Sections, VECC, Kolkata
3. ufd & sehrsdl & @ JF@/All Heads of DAE Units.
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Sub: Guest House booking formats to be used for availing guesthouse accommodation

facility in VECC Silver Jubilee Guest House and through proper channel.

mﬁﬁ,w&mm%%mmﬁ%ﬂm%g@ﬂ:aﬁmﬂwmw
¥ e R R qF GEATIERUTT & A AW T A Rl v A e, W AR
fafy g # uga @ § e 3ifow W A cudew F A FeAE 8 W@ E

Of late, it is observed that employees of DAE units and their family members are

reaching VECC guest house directly without any prior intimation/requisition or by just
sending a mail at the eleventh hour, thereby causing difficulty in making last minute

arrangement.

wwwmaﬁﬁmaﬁ%%mmmﬁmzﬁgﬁmaﬁa:

faT sFaiEt @ fEEdr deaEe [VECC homepage (www.vecc.gov.in) -Personnel (Bottom
Right side)-VECC Guest House booking—[Two forms (Form-A and Form-B) # 3dclsy

OuRg ®EF F WA T @ NG genl 3 Ugd ¥ (FA ¥ FA UEH )
questhouse@vecc.gov.in, T A H Td Ffafafd aolll@vecc.gov.in AT apoga@vecc.gov.in
Fr Nor arfes ATy i cFaEdT H ST G|

It is needless to emphasize that employees requiring accommodation in VECC

Guest House have to invariably fill the prescribed form as available on VECC website
[VECC homepage (www.vecc.gov.in) -Personnel (Bottom Right side)-VECC Guest House
booking—[Two forms (Form-A and Form-B) would be available] and mail it to
guesthouse@vecc.gov.in, cc to aolll@vecc.gov.in or apoga@vecc.gov.in well in advance

(at least one week) so that accommodation can be arranged.
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AR AEET & Ierar ged Il wWoAT § R A fEar s
Requests received in “other than the prescribed proforma” will not be entertained

henceforth.

$0& raar HfAR g A GWA] Feir @IET & FHAaRat (feag HR grEar gred
gEuEr giRd) AR 39F 9 9RaR & weEdl F gee fhar Sren, fuar e ¢ fd Redert
JY TN HS-agd, FAS, HAS, =, =R Wiy @ Fg gRur oy A g

Also guest house accommodation will be provided to DAE employees (including
PSUs and aided institutions) and their eligible family members and not to extended
family members/relatives like cousins, nephew, niece, uncle, aunt etc., besides friends

which may please be noted.

gafaT, Ry ¢ & S 3R a5 #F smaw f g F Qe e 3T wE
¥ 95 IWFd W &I &
It is, therefore, requested to take note of the above before forwarding the

application for booking of the accommodation at VECC Guest House.

3 e, dSER F HepAlea ¥ S fRar Srer &
This is issued with the approval of Director, VECC.

=g @ey § ggar nfEa gl
Cooperation in this regard is solicited. /Lfrcfs\ ;\/i %\r)o');b

(TeT $aaelast / Chandra Elangovan )
gemafas 3ER-11 / Administrative Officer-l1

usfa & gl duew gl
All Constituent units of DAE
dEdr & @ Afew g/

All Notice Boards in VECC

gfafaf™ / Copy to:

1. fagers, f$ERD, ierarar / Director, VECC, Kolkata
2. gl qalt /ST & qHE, dSHH, Pt

All Heads of Groups/Divisions/Sections, VECC, Kolkata
3 QAN Foft faamar i gahrgdt & W @/ All Heads of DAE Units.




