Government of India/ ¥ @<=
Department of Atomic Energy/ azamy Swit fwmr
Variable Energy Cyclotron Centre/ wRadia = arsrie %
1/AF Bidhan Nagar, Kolkata 700064 / 1/q T% faen= 7v1<, Siererar 700064

Notice inviting e-tender

-AfEer smata = F g9

Director, VECC, 1/AF Bidhan Nagar, Kolkata 700064 on behalf of the President of India invites online
item rate tender (in two part) from reputed, qualified, experienced, technically and financially sound
agencies for the following work :

Assisting in various office works at Accounts, Administration and Security Section, VECC using
computer, Xeroxing, maintenance and distribution of various office documents.

fger, AT, 1/uus g™ T, FeerET 700064 wa F gaty @ e 7 Awlefea @ F
form wfafsa, g, s, a6 e AT =7 ¥ Avgq uwSifE & aiqared sreew ww [AfeEr
(I AT H) SAHOT FAT B

AT, TITE ST AT AT, FET FT ITINT F2d g0 ATSHTET, ALt {aT, fAfors wraters seamasi
F TEeETd i faawor ® wratera & i wt o agrar w3

PART-A NIT DETAILS
PART-B GUIDELINES FOR e-TENDERING
PART-C TENDER REQUIREMENTS FOR ELIGIBILITY
PART-D GENERAL CONDITIONS OF CONTRACT
PART-E SPECIFICATIONS & OTHER CONDITIONS
PART-F SALIENT GOVERNING FEATURES

OF THE WORK
Note :

The tender documents are bilingual. Hindi version of the document can be viewed properly only if
Hindi fonts are installed properly in the computer. In case of difficulty in seeing the hindi fonts
properly, the bidders are advised to install the hindi language front in their computer.

[Afeer awames st o B & € awaew &1 BE @@ S § aft @r §r A99ar § 99
Forer § B Wi ad & 4 feiw e w3 BE v @ A% 4 Ime ¥ S am W,
FIATETArel HT TATE &7 T g 6 o o9 Fges #§ B AT & ke TEfa #7)
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PART A: NIT DETAILS

1 | NIT No: VECC/MEG/ES/NIT/24-25/B-62/2515
Dated: 30/12/2025
2 | Name of the work Assisting in various office works at Accounts,
FTH T ATH Administration and Security Section, VECC using
computer, Xeroxing, maintenance and distribution of
various office documents.
TGT, TTHA 377 AT ATANT, FHT AT ITANT FId g0
A, SiteT, [t Frates aamast & W 697
forqeor & swrater % Afesr st § ggradr #7347 |
3 | Estimated cost put to tender ¥ 55,28,500.00
EEEIEIIERGUE I
4 | Earnest Money Deposit (EMD) Amount : ¥ 1,10,570.00
Further details on preparation and submission of EMD has
Feee 7t fRuTie (3.0H.2Y) been specified in “PART B — Section 4: Submission of Bids”
of this tender document.
77far : 1,10,570.00 ety w947
TURS AN FA ST THT FA kA W OATEH AT
fAfeer a&amasr & 9T ‘@ - grT 4: FTe T e R §
Afde o T 2
5 | Completion period 12 months ( Refer to PART-D section 6 for further
T #T srafe details)
12 FE (T8 STTAHIT & o7 ART-S1 SATATT 6 1)
6 | Fee of Tender Document Nil / s
[T a@mes F o ge=
7 | Tender Processing Fee Nil/ s
=Tyt fie
8 | Security Deposit 2.5% of the tendered value
AT STHT XA @At o7 &1 2.5%
9 | Performance Guarantee 5% of the tendered value
TRIHE TRl fRfaer 997 1 5%
10 | Date & Time of publish of tender 05/01/2026 17:00 h on CPPP site
e y=foe -@%r Ff [ty w https://eprocure.gov.in/eprocure/app
T Detailed NIT is also available on website
https://www.vecc.gov.in/notifications/details/1 for
view only.
11 | Tender document download start 06/01/2026 09:00 h
date & time
BIERSIE SIS ES KRR
ffr sie =ug
12 | Tender document download end 18/01/2026 11:00 h
date & time
ffeer =@y TeAae #79 f
sfay fafy siw auw
13 | Seek clarification start date & time | 06/01/2026 11:00 h on CPPP site

U HOE T IR Aty e

https://eprocure.gov.in/eprocure/app or queries may be
sent to <achintyab@vecc.gov.in>
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SRR

<mcpesd.office@vecc.gov.in>

14

Seek clarification end date & Time
oS g i garie Aty
IR D)

09/01/2026 15:00 h

15

Bid submission start date & time
AT AT FA Ao fAfr sfiw
SRR

08/01/2026 09:00 h

16

Bid submission end date & time
CIE TS e e e e 1 e 1 D
SRR

19/01/2026 11:00 h

17

Date & Time of online opening of
technical bid

e aret st eTeT @ i
fafyr wg Twg

20/01/2026 11:30 h

18

Date & time of opening of financial
bid of qualified bidders

T FreAtaTarat f wreA T
AT G B [T sfiw "JmT

Will be notified at a later date

Note:

N

N

Department reserves the right to accept or reject the tender(s) in full or in part, without

assigning any reason thereof.

Tenders with any condition including conditional rebate shall be rejected forthwith.
Tenders in which any of the prescribed conditions are not fulfilled or incomplete in any respect

are liable to be rejected.

FIA FT ATIFT FIAT Bl

B e T R 1 B i 2 e B e = 2 e e 1 X o B -1 2 e VI L A GO R

qod ge Aied At ot o aren [fEEmst & aee s w7 e smom
S ffaeret & Faifa aqt & & #1€ & @ 780 2t 2 a1 B §t 7 7 9gd g

Ire AR F fer sromn|
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PART B: GUIDELINES FOR E-TENDERING [Instructions

for Online Bid Submission]

The bidders are required to submit soft copies of their bids electronically on the CPP Portal, using valid Digital
Signature Certificates. The instructions given below are meant to assist the bidders in registering on the CPP
Portal, prepare their bids in accordance with the requirements and submitting their bids online on the CPP

Portal.

More information useful for submitting online bids on the CPP Portal may be obtained at:
https://eprocure.gov.in/eprocure/app.

1. REGISTRATION

D

2)

3)

4)

5)

6)

Bidders are required to enroll on the e-Procurement module of the Central Public Procurement Portal
(URL:https://eprocure.gov.in/eprocure/app ) by clicking on the link "Online bidder Enrollment" on
the CPP Portal which is free of charge.

As part of the enrolment process, the bidders will be required to choose a unique username and
assign a password for their accounts.

Bidders are advised to register their valid email address and mobile numbers as part of the
registration process. These would be used for any communication from the CPP Portal.

Upon enrolment, the bidders will be required to register their valid Digital Signature Certificate (Class
Il Certificates with signing key usage) issued by any Certifying Authority recognized by CCA India
(e.g. Sify / nCode / eMudhra etc.), with their profile.

Only one valid DSC should be registered by a bidder. Please note that the bidders are responsible to
ensure that they do not lend their DSC's to others which may lead to misuse.

Bidder can logon in to the site through the secured log-in by entering their user ID / password and the
password of the DSC /e-Token.

2. SEARCHING FOR TENDER DOCUMENTS:

1)

2)

3)

There are various search options built in the CPP Portal, to facilitate bidders to search active tenders
by several parameters. These parameters could include Tender ID, Organization Name, Location,
Date, Value, etc. There is also an option of advanced search for tenders, wherein the bidders may
combine a number of search parameters such as Organization Name, Form of Contract, Location,
Date, Other keywords etc. to search for a tender published on the CPP Portal.

Once the bidders have selected the tenders they are interested in, they may download the required
documents / tender schedules. These tenders can be moved to the respective 'My Tenders' folder.
This would enable the CPP Portal to intimate the bidders through SMS / e- mail in case there is any
corrigendum issued to the tender document.

The bidder should make a note of the unique Tender ID assigned to each tender, in case they want to
obtain any clarification / help from the Help desk.

3. PREPARATION OF BIDS

1)

2)

Bidder should take into account any corrigendum published on the tender document before submitting
their bids.

Please go through the tender advertisement and the tender document carefully to understand the
documents required to be submitted as part of the bid. Please note the number of covers in which the
bid documents have to be submitted, the number of documents - including the names and content of
each of the document that need to be submitted. Any deviations from these may lead to rejection of
the bid.
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3)

4)

Bidder, in advance, should get ready the bid documents to be submitted as indicated in the tender
document / schedule and generally, they can be in PDF / XLS / RAR / DWF / JPG formats. Bid
documents may be scanned with 100 dpi with black and white option which helps in reducing size of
the scanned document.

To avoid the time and effort required in uploading the same set of standard documents which are
required to be submitted as a part of every bid, a provision of uploading such standard documents
(e.g. PAN card copy, annual reports, auditor certificates etc.) has been provided to the bidders.
Bidders can use "MySpace" or "Other important Documents" area available to them to upload such
documents. These documents may be directly submitted from the "My Space" area while submitting a
bid, and need not be uploaded again and again. This will lead to a reduction in the time required for
bid submission process.

Note:My Documents space is only a repository given to the Bidders to ease the uploading process. If Bidder has uploaded his Documents

in My Documents space, this does not automatically ensure these Documents being part of Technical Bid.

4. SUBMISSION OF BIDS

1)

2)

3)

4)

5)

6)

7)

Bids shall be submitted online only at CPPP website : https://eprocure.gov.in/eprocure/app

Bidder should log into the site well in advance for bid submission so that they can upload the bid in
time i.e. on or before the bid submission time. Bidder will be responsible for any delay due to other
issues.

The bidder has to digitally sign and upload the required bid documents one by one as indicated in the
tender document.

Bidder has to select the payment option as "offline" to pay the tender fee / EMD as applicable and
enter details of the instrument.

The EMD amount has been specified in “PART A: NIT DETAILS”. The bidder should submit the total
EMD amount in the form of Fixed Deposit Receipt / Demand Draft / banker’s Cheque issued by a
Scheduled bank in favour of Pay & Accounts Officer, VECC, Payable at Kolkata.

Note:

e The bidder should upload the scanned copy of the EMD document in the CPP portal while
submitting his bids. The original EMD should be sent well in advance to the concerned officials
mentioned in “PART A: Seek clarification start date & time” of NIT so as to reach them before
“‘Date & Time of online opening of technical bid” mentioned in PART-A of NIT, otherwise the
uploaded bid will be rejected.

e The details of the DD / any other accepted instrument, physically sent, should tally with the details
available in the scanned copy and the data entered during bid submission time. Otherwise, the
uploaded bid will be rejected.

e EMD in the form of cheque will not be accepted

The agency shall download the pre bid clarification if any for the work and upload the same (scanned
copy) duly signed and sealed. The revised documents (if any) shall be uploaded in e tender portal.

Bidders are requested to note that they should necessarily submit their financial bids in the format
provided and no other format is acceptable. If the price bid has been given as a standard BoQ format
with the tender document, then the same is to be downloaded and to be filled by all the bidders.
Bidders are required to download the BoQ file, open it and complete the SKY BLUE coloured
(unprotected) cells with their respective financial quotes and other details (such as name of the
bidder). No other cells should be changed. Once the details have been completed, the bidder should
save it and submit it online, without changing the filename. If the BoQ file is found to be modified by
the bidder, the bid will be rejected.
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8) Tenderers are advised to upload their documents well in advance, to avoid last minutes rush on the
server or complications in uploading. VECC, in any case, shall not be held responsible for any type of
difficulties during uploading the documents including server and technical problems whatsoever.

9) Bid documents may be scanned with 100 dpi with black and white option which helps in reducing size
of the scanned document.

10) The server time (which is displayed on the bidders' dashboard) will be considered as the standard
time for referencing the deadlines for submission of the bids by the bidders, opening of bids etc. The
bidders should follow this time during bid submission.

11) Submission of the tender documents after the due date and time (including extended period) shall not
be permitted.

12) All the documents being submitted by the bidders would be encrypted using PKI encryption
techniques to ensure the secrecy of the data. The data entered cannot be viewed by unauthorized
persons until the time of bid opening. The confidentiality of the bids is maintained using the secured
Socket Layer 128 bit encryption technology. Data storage encryption of sensitive fields is done. Any
bid document that is uploaded to the server is subjected to symmetric encryption using a system
generated symmetric key. Further this key is subjected to asymmetric encryption using buyers/bid
opener's public keys. Overall, the uploaded tender documents become readable only after the tender
opening by the authorized bid openers.

13) The uploaded tender documents become readable only after the tender opening by the authorized bid
openers.

14) Upon the successful and timely submission of bids (i.e. after Clicking "Freeze Bid Submission" in the
portal), the portal will give a successful bid submission message & a bid summary will be displayed
with the bid no. and the date & time of submission of the bid with all other relevant details.

15) The bid summary has to be printed and kept as an acknowledgement of the submission of the bid.
This acknowledgement may be used as an entry pass for any bid opening meetings.

16) Intending Bidders are advised to visit this website regularly till closing date of submission to keep
themselves updated as any change/ modification in the tender will be intimated through this website
only by corrigendum / addendum / amendment.

5. ASSISTANCE TO BIDDERS

1) Any queries relating to the tender document and the terms and conditions contained therein should
be addressed to the Tender Inviting Authority for a tender or the relevant contact person indicated in
the tender.

2) Any queries relating to the process of online bid submission or queries relating to CPP Portal in
general may be directed to the 24x7 CPP Portal Helpdesk.

AN @ : 3-FAfaar & e fRenfadsr [sreer siAarsT St &g F4 3q)

Freftararat 1 e e gearae sHrTEt F1 ST F#9 gu, T Tee uw ser i = F qaT Siferat fi aree
FIAT SEqd FEAT g A= 3w u [Ader Frefiararst 1 St T 9% Siaor #39 § qgEdT, AaeqHmars & Aqare
AT FITIT TATE F2 Y AT Tt T2 T Fferat AaaTe T&qa w4 & o g

AT e 97 AT STt Teqd Fed & (o7 ITART 7fere ST hitps://eprocure.gov.in/eprocure/app %
T T ST JFAT 8

1. ISf IR

1) reftaTarst ®1 HddT 9ée 9% "Online bidder Enroliment” fois 9% faetsh ¢ i @rasii=a @8 qread
(URL:https://eprocure.gov.in/eprocure/app ) & E-STHITHE AISIA, ST % figes §, 9% AMHiHT FHeAm
AFLTF B
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2)

3)

4)

5)

6)

AT THAT F AT % & §, AT F TF IHF STIRMEHAT 6 717 4T FAT gRIT AT O THTSE 6
o U qrEaE 34T g

FIATETATH T qATE &F SATAT g 7o o GS(Iahe0r qFHRAT F 90T % €9 § SIq4T7 I8 THA 9T ¥ HETed G907 a91
| TAHT ITANT HIATH T & oheft off g=ar o forw fomam stroam)

FIATETATA T, ATHTHRA % d78, AU TTESA & 9T HHw S=AT7 (S8 Rrd/oa.fre/Sqar i) gy /rear
T fReET ot SHTOE ST gRT ST ey RS geaneT THIOS (R St SUART F A7 JhT
Uit 3 YT T) FT IS FHAT g

T AT T Fad UF &f a¢ STUHHT dSiihd FFAT ST AR F997 19 & 3 avefamar a8 gt
e % forw e 8 3 & oo STuaedy & g0 &1 3T A6l &, AT TEIANT 6 TAT1aHT g7 Tl 2|

FIAETAT SAIAT TSAT ATSS/ATHAS ST STTEHT/Z-2THA FT TTHAS a1 Fh AT AN-39 F HILTH & q2 T
ANT-3 T THd 2l

2. fAfa=r zeaEst f =T

1)

2)

3)

Hfrft aréer § fafere o= fweT awme v €, e aretramarst w1 @t Bt 1 752 e grr a9
FA | gaeT g 3T araast § [fEar f aeet, @¥ed w1 9, T, Tty qew et v g1 a9 2
Ffearst % forw ueaiee @9 #1 fawed ot 8, Sad awetemar St e a2 yarfem e £ 99 % oo w2
9 GTHTET &7 SIS Thd § SIH 3o & 419, HiaT #7 &9, #2414, A arée a2 faqF, 9= fi-a< i)

TF FTT T ATATETAT STAAT w1 o SATHATL I HARTA FT FAT F A @, AT A SAA9TF FEqTasT/ (A aaT FIEFHH
TISAAIE X TFhd 2| 39 HIEAETst F Fafaq '|1g d2¢ ®iee? § of AT T %71 2| I FiEar F&qrast 2q
sifgm=r S FFaT T & A7 T S e veuwuE/E A F wreaw ¥ arefrararet w gied w7 § qew
T

I FARTAT ZeTSEF | Hls TTSHLI/AZIAT ITH FHIAT AT2AT & AT I T4 (Ao & Faer § T2 6f T
fafers fAfaaT arY %1 Are F2a7 =R

3. ettt A

1)
2)

3)

4)

FTATETAT T AT AT TG FIA F Tl [HTAaT TEaTasT g TR et fF FET= 1 &1 | T@Ar 91l

AT F TN F & | TG (0 ST AT SAA9TF IEATAST 1 FHAT 6 forg Foar [feer GEme s Afeer
FEATAS F €A & 3@ | FIAT 39 FAL T G&AT I 79 & ForaH FredT geqrast ST 7 S 8, Farasii @
T - e s By S a1 T EaTast & AT ST arnelt onfae #1 zed Gl # off sw gm W
FTAT T AT AT ST TFHaT B

Frefarar & AT IEarEs/sqa=T & TIaTe T6qd (60 S aTel areil Ieardst H1 T &7 § T T
TR T AT, o T/ TR AT/ AT A /SIS UER/STITS T § &1 T | Tl FEqrarsii &l
100 STHT=TE 3 AT =i U =gree faTed F A1 T (64T ST 96T & ST Sh BF0 70 26q1a & A1 T
FIA § WEg FAT gl

qTHS EATASl, [ST7g T Sl & Udh 90 6 &7 H Toqd FOA 6l AGeTHwdT gial &, F SHT 4 Tl ATATS FLA
T T T T TATT F g9 F o7, U 77 seqras (9 89 #1 &t afa, arfvs e, a@r aherss &1
THTOT T AT(R) T ATATS FA FT Uk TTALTH AT Qrdrat 0 a9 7T T3 g SA=Tar UH w5 dq1eaw TIadqre
FIA % 0 I forT ITeree "HIEeqd" AT "HT Hged 0l aEdTae” &5 H7 ITANT F TFhd &l 9 FEaraal &l
e AR URAT § Fiel gatie Fd 98T qaide AT 91 g9ar g, 3T I AT ATAE F:IA Al
AALTFAT TGl gl THH FATAT TEIT FHLA 0T TOHAT H I ATl STATerT THT H FHHT A0

e My Documents EH Fael ATATS T 1 TOHAT il STETE a1 % o1 aretiararst &1 2o @ vs S 21 7f aetiemr 9 oo g5aras My

Documents AT ¥4 H T 30 &, 9T T8 TAATT T H Tg FATT qel FH2al g o T TEATA T[0T SIeAT T T U AR 2|

4. FYHAT T TEIAHT:

D

Frferat Faer HrdrdidY e@Tee © https://eprocure.gov.in/eprocure/app 9% SAATST &I T SATUIT
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2)

3)

4)

5)

6)

7)

8)

9)

FIAETAT FT FTAT TEGT FA & 70 qgel &7 A2 I¥ AT 39 FIAT AT AT F THT T FATT ATl T
FIA % GHT I AT I TgT ATt TTeATe T Toh| TRt e ey & ot off 397 % foro avefiarar gt e

I

Freftarar ® [Afaar # I9fu U T=qrEs SqaT JEedE aedl qErEs| Bl UH-UF Fwih [Sioed &9 F
FEATART T AIATS FLAT T

T.UR.E. AT UE-A: THL R AL Reem # Afdw Y € 81 aefEar @ SLuH.ESr Ofr e
fmve ffe / Rele 3 / 09 3%, ST UF aqgEd 9% R0 T & UHTSEH SfREY
AT HLH., FIAFEAT § T F 9§ AN AT AT, F FT H ST FAT AT |

T

o TIAIETAT FT AUAT AIeTdT THT FLT HHT S.UH.ST. EqIEST 0 Sh &97 #LEd. qee
ATATS FIAT ATQUI SAFAT ORI, TAAMSA. & "1 T: TS qE= fr qarta fafr
e # Sfoafeq #@dfaa afgefat &t oaRw =7 a4 &ft st =fee arfs 3 wmr-o
Sfeafag refwa al AaarEg g@@d ft [ 03 a9 § 98 959 d9Ol F7 T A9
T Feft B e w7 R s

o Hifa® ®T ¥ Aot TS TUAE. w1 e, wuene fr wE Sha v w afd § Suerey fHewr
AT THT FA9 F AT I [0 AT T2 F A GMET AMFUI STAT ATAIS AT TS FreAT
FEdTRTe wY R STuem

e TF % ®T H TUAIN A FEER Agl HAT JTOIM

St w0 T arelt o i, Aty g 2, st sreAee w0l @ 5w Afe gearati @i qeEs
(FF T T ) STerre T ST TETa (A FrE 2 3-FfEEr e 1w s B S

FrerraTarett & e g o & Are ¥ o I Iuersg #3000 ST H g7 a1 i Siferam i sraed yeqa w1
T FIE 7T TTET TR qgl gl TS ToF drel o1 [HTEaT FEareast & a7 719% BoQ IT&T & &7 # fa= 1w
7, a1 =8 TreAare Fhar ST § ST asft Srefiararsd gy w¥ ST g1 Sreferarst w1 BoQ WiEd Treddre
FIA, TH QA AT I HHAT AT IEI0r oY e f3aor (S| FreAl @7 arel &7 919) & |19 SKY BLUE
W(agdéﬁ)ﬁﬁﬁwmm&w%aﬁ%wﬁwaﬁwwm&qlwwmwﬁaﬁ%
1T, FATAETAT FT BT ATH T2 &4 T qF FIAT AR ALY 3T TH AT T6qq FHIAT A0 T
ATATHAT ZT2T BoQ WTEer T HTArd ITaT STTaT &, a7 aletl T A=Y ¥ {2dT ST

Rfearrt %1 are 21 STdr & & T 0 TEaraw 9gd Tgd af AUAIE F7 &, qIh 997 U7 SAfaH a9 § gEast
IqT ATATS FIA § S ATAT SATeAqrsti F F=7 AT G| VECC, Tt fF A19er #, 997 i qaheArehr aaeansi
ied TEATaSI &l ATATE FIA & AT [t §T T AT FHiSATSAT F Forw e 981 grem

AT FEATASIT FT 100 STHTATE F AT 4% UL g1 [Ahed & T Thd AT IT TFaT g ST T U 0
FEATA & ATHTY HT FH FA § 988 F2al gl

3 B

10) HATETSH (ST STATETATSN & S9EIE 9¥ YR AT §) T arcrararsi g airerdl Yeqa ®ied, arferdt -

ATt T F7 HAT FT H@AGT FA % O TEF qHT JEAT STTOIAT| AT AT At Toqd H F T 36
T T AT HLAT AT

11) f=a are o gw7 (Rearia sater af2d) F arg Ffeer wareas seqa #3 F SqafT T8 gem
12) SATETATst BT TEqT 0 ST T Tt F€qTarsii 1 ST a0l TOTar Grarerd Fe & forg PKI Tienver aad it

T TR Feh Uiehee TFAT ST &7 70 0 227 &7 safaga sAfnal g7 arel gad & 999 aF dgl a@r
ST AT 2| ATl T AT gierd Gishe a7 128 fae Uienee™ Ta1® FT STINT Flh a9 T&T SATeT
21 FEfeg Hiies T 2T TS Uienee AT SITar g1 & ot St gEareas S §4¢ 9% SAqaie har Srar g,
foreew g s Bafes & &1 Suanr w3 Bafes ufercas % fi= 2T 21 299 smar 98 # (key)
GEEET/EATAT AT AT il ATASTAE it T START Fh ATHHT UIeweed % T 81 T ATy, sraedre
frw T [AfaET et AfaFd St @rad ardl g HEET @ & 918 gf 98T I g1 ST 8l

13) sraere forw o fAfeET aEareast stferga aret @ra aret g7 AEeT @ & 912 g 98 a1 &f S0 gl
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14) ST T FRAATLEF ST THT T TEIT F 2 (79 Teed § "Freeze Bid Submission"a¥ s #F2 *
qTR), T Teh 6 [ag TATHT TR T S e Tear & arer gferg gudy o7 sy gt s e &
T AT TEGT FH 07 [t v g9 wateha & stroam)

15) FTeAT T AT e 7T ST € ST et Soqd w3 67 9radl & &9 § TG ST gl 36 Grady w1 START T off
AT Gt T I3 § UL 919 % &7 H 3w 7 a7 2)

16) T=g® AATGTATSA & qATE &F JATAT g T T T A7 F=raq Tad & o7 Jrel Teqa Fe & sifaw fafr %
Fafaa =7 & 33 Jaare 1 3@q 7 Fitn A § G of oheda/mades f g@ar @ 9w F araw
A qfaa/aiiers/aerre g & STu

5. SATSTATE Sl TEEar
1) e axaras v saw fAfa Pt shw oat & gefea G of wor r FfEer F o e s
arterRTer AT ffaer & Sa |@&taa @9 =rie #r @artaa B s argu)
2) AAATSA FTAT STHT FLA T AT F HATST e ¥ 7 AT ATHT w7 & HAfT e & datarg s
24x7 T T geaseh & fAafa fram ST ashar 81

PART C: TENDER REQUIREMENTS FOR ELIGIBILITY:

1. The details of the tender requirements for eligibility and various documents to be submitted to the
vendor has been provided in the file “Informationfromvendor.xIs”.

2. The excel file has multiple sheets e.g. (a) Information sheet (b) Instruction sheet (c) Tender Acceptance
Letter (d) Undertaking. The bidders should carefully go through all the sheets of the excel file.

3. Bidders are required to download the file “Informationfromvendor.xls”, open it and complete the SKY
BLUE coloured (unprotected) cells in the “information sheet” with their respective details. No other cells
should be changed. Bidders are advised to read and follow the “Instruction sheet” of the excel file before
filling up the “information sheet”. Once the details have been filled up, the bidder should upload the “pdf’
version of the “information sheet” along with other certificates and declarations mentioned in the excel
file under the heading “PART IV: Certificates — all are mandatory” as a single pdf file.

4. Bidders are required to fill up the two forms as per the format given in the sheets (a) Tender Acceptance
Letter (b) Undertaking of the excel file “Informationfromvendor.xls” on their letterhead and upload the
scanned copy of the same in the CPPP portal along with other requisite documents.

5. It is bidder’s responsibility to provide the correct information in the excel file and to upload the scanned
copies of the correct files in the CPP portal where ever applicable.

6. The e-mail i/d and/ or telephone/ mobile numbers provided by the vendor should remain active during
the entire tender evaluation process as these information may be used for communicating with the
vendor, if necessary.

I e S O A G A B SRR s A

1. u=ar & fom [Afeer srasgswarst &iv 9= &1 weqa U S e @At @Edrest & e

“Informationfromvendor.xls” ®T=e  Iqsel FITAT AT 2l

2. UHA WA # #2 ofi § 74T, (a) Information sheet (b) Instruction sheet (c) Tender Acceptance Letter (d)
Undertaking | FTefiaTaTsti ST Uarer ®reer it aeft ofiat & e | 3@=r FA1teu)

3. areftararst “Informationfromvendor.xls” ®TEe TTSAAIE 3, TH @l 3T 99 Hafaq =awor & a1 "g=a+1
TF" § SKY BLUE % (FFWTEHET) HA &l HE| Fle 3T HA Al qqadT ST ATRTN STAGTAra Ff qTg &F
STt 8 ©3F T "information sheet" A% & Tgel THFIA WIS & "instruction sheet" &1 92 ¥ IAFT SAqITAT F1
TF A A9 9¥ F a7, diettarar #1 "PART IV: Certificates — all are mandatory" ¢ffis & dgd T
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Frea § Ifeafaa s/ Jqmora=t ST Swumst % HIT "information sheet" & "pdf" HERTU UH kel
U TEqTaS & FTH ATATS FAT AR |

4. Freftemarsii #T UFAA WEA  “Informationfromvendor.xls” #T a1 ¢fiz (“Tender acceptance letter”,
“Undertaking”) # T30 T qT=T % IET 396 Fe¥ge TX &7 HIH T 6l AEeTFAT gl g ST AT Sa9qF
TEATAST o AT IHT T TheA AT g2 BT A AT e T ATATE F |

5. UHI BT § HET ST T FAT AT @y qrder § @t wreet f w5 A1 T 950Gt w1 ST=i w2 e
AIATE FHIAT ATATETAT T &l PEHETRT 8

6. =T T YeT AT AT S0 g/ dire/Ar SR ATeTee dee et £ @ geatw v F S ath
TEAT ATRY FAIh AT AGLTF Tl 37 AT FT ITART TehdT F TS HATE 4 o forw 63T ST Fed1 21

PART D: GENERAL CONDITIONS OF CONTRACT:

1. Tender Rates:

a.

b.

The bidders shall quote their rates in the excel file of the price bid uploaded in the CPP
portal only. Refer to “PART B” of this document for further information.

The quoted rate should be inclusive of all costs e.g. minimum wages including present
rate of VDA, incidental charges, statutory obligations such as contribution towards ESI,
EPF and any other central as well as State Government taxes, levies including profit.
The bidder has to comply with the provisions of EPF scheme 1952 and all amendments
issued from time to time in respect of employees engaged by him/ her for this work. Any
consequence arising due to non-complying of provisions as specified above shall be
sole responsibility of the bidder. At present, the EPF contributions are payable on the
maximum wage ceiling limit of Rs. 15,000/-. The employee contributes 12% of the
wage, while the employer contributes 8.33% towards Employees Pension Scheme
(EPS) and 3.67% towards EPF of the employee.

Before submitting the bid, vendors are requested also to refer to PART-D and PART-E
of this document.

2. Performance Gurantee:

a.

The tenderer whose tender is accepted, will be required to deposit Performance Guarantee @
5% of tendered value within 15 days from the date of receipt of the work order. Performance
Guarantee can be submitted in the form of PBG (Performance Bank Guarantee), FDR (Fixed
Deposit Receipt), DD (Demand Draft), BC (Banker’s Cheque) etc. issued by any Schedules
bank drawn in favour of Pay & Accounts Officer, VECC, payable at Kolkata. This period
can be further extended by the Engineer-in-charge on written request of the contractor stating
the reason for delays in submitting the Performance Guarantee, to the satisfaction of the
Engineer-in-charge. Late fee (@ 0.1% per day of PBG amount) will be levied for the delayed
submission of PBG.

The Performance Guarantee shall be initially valid up to the stipulated date of completion plus
60 days beyond that. In case the time for completion of work gets enlarged, the contractor shall
get the validity of Performance Guarantee extended to cover such enlarged time for completion
of work.

After recording of the completion certificate for the work by the competent authority, the
performance guarantee shall be returned to the contractor, without any interest.

3. Security Deposit:

a.

b.

Security Deposit @ 2.5% of tendered value as worked out on the basis of tendered cost will be
recovered @ 2.5% of the gross value of each bill including final bill.

Security Deposit will be returned after three (03) months of completion of the job or passing of
final bill whichever is later.

No interest will be paid to the security deposit (SD).
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4. Contractor’s responsibility towards his employees:

a.

The contractor should pay to their personnel minimum wages from time to time including VDA
as notified by the Office of the Chief Labour Commissioner(C), New Delhi, Government of
India.

Any breach of minimum wages condition will be liable for termination of the contract and the
same would be dealt with accordingly. No escalation will be paid for this work. No extra
payment over and above the quoted price will be paid. However, Minimum wages and VDA
increased by Ministry of Labour will be reimbursed extra during the contractual period
as per the applicable rate as and when revised. ESI, EPF & GST on the additional
amount will also be considered for reimbursement on submission of documentary
evidences. Reimbursement of ESI & EPF is valid only for applicable cases.

Contractor should pay wages to their personnel by 7™ of every month by means of direct
payment to the beneficiary (worker’s) account through RTGS/NEFT/ECS mode and a statement
thereof showing the details like Worker’s name, Account No., Bank name, IFSC number,
Amount, UTR number etc. should be submitted along with their bills for payment. The
contractor should ensure that there is no scope for any grievance from the personnel on delayed
payment of wages.

The employees engaged by the contractor will be in the pay roll of the contractor only and
VECC will not be held responsible in any way.

All workers to be engaged by the contractor for this work, should have medical examinations
for Blood RE, Urine RE and Chest X-ray. The test reports are to be submitted to the Engineer-
in-Charge before engaging them to the work after receiving of the work order. These reports are
to be examined and verified by VECC Medical Officer of Medical Section. Thereafter a fitness
certificate will be issued by VECC Medical Officer. Cost of medical test to be borne by the
contractor and should be considered while submitting the quotation.

Working personnel under the contract will not be entitled for any medical facility from
department except the first aid which is provided only during working days between 0900 Hrs.
to 1730 Hrs.

5. Payment of Bills:

a.

b.

Payment will be made by Pay & Accounts Officer, VECC, bi-monthly on satisfactory
completion of the work during the period.

The vendor has to submit tax-invoice, wages sheet, bank statement for payment of wages,
attendance sheet, ESIC challan & contribution history, EPF challan cum return copy to the
Engineer-in-charge after every two months. Vendor would also require to sign the measurement
book (MB) and RA bill prepared by the EIC for processing of the payment.

Payment will be made through RTGS/NEFT mode only.

The payment is subject to TDS applicable under Income Tax Act, 1961. As per instructions of
Ministry of Finance, a recovery of Income Tax @ 2% of gross value of work done, will be
made from all the bills in respect of this work and the amount so recovered will be credited to
the Income Tax Authorities and a certificate for the amount so credited will be uploaded to the
website of Income Tax Authority by the Pay & Accounts Officer, VECC, Kolkata.

TDS @ 2% or as applicable U/S 51 of GST Act. 2017 will also be recovered from the bills and
TDS thereof will be uploaded in GST portal by Pay & Accounts Officer, VECC, Kolkata.
Any other taxes as per Government directives shall be deducted from each bill paid to the
contactor, from time to time.

6. Validity of the Contract Period:

a.

b.

The contract will be in force for a period of twelve (12) months from the date of
commencement of contract.

The Director, VECC reserves the right to short close the contract partly or terminate the entire
contract, awarded to the vendor, as the case may be, at any time without assigning any reason
thereof.

The contract may be extended for the further period of twelve (12) months subject to
satisfactory performance and on mutually agreed terms and conditions.

The contract doesn’t contain the provision for escalation clause during the contract period
and also in the event of extension of contract.
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7. Acts to be complied with:

a.

The Contract shall comply with all Central, State and Municipal laws and rules and shall be
solely responsible for complying with the provisions of the Contract Labour (Regulation and
Abolition) Act, 1970, and the rules there under and the other enactments that may be applicable
including the Payment of Wages Act, 1936, Factory Act 1948, Workmen’s Compensation Act,
1923 or any other applicable legislation and Municipal Bye-laws or other Statutory rules and
regulations, whatsoever, in force. In so far as these are applicable, any obligations, financial or
otherwise, imposed under any statutory enactments, rules and regulations, there under shall be
the sole responsibility or the contractor.

8. Security & Safety Regulations:

a.

b.

Safety Regulation of VECC should be followed strictly during the entire period of work.
Engineer in-charge of the work should get a work permit from industrial safety officer before
commencement of work.

All the persons engaged in the present contract should have Police Verification Certificate,
valid identity proof / residence proof and should submit attested copies of documents in support
of above. However due to security reasons, Security Section of VECC may ask for specific
identity proof/ residence proof / certification by local police as may be required.

All personnel connected with the consultant and their bags and baggage shall be liable for
physical check both at the time of entry and exit by the security staff as per Department security
regulation. The personnel are required to be in possession of individual identity card or passes.

9. Removal & Replacement of personnel:

a.

Except for the Engineer in charge may otherwise agree, no changes shall be made in the
personnel during the contract period. If for any reasons beyond the reasonable control of the
vendor, it becomes necessary to replace any of the personnel, the vendor shall forthwith provide
as a replacement a person of equivalent qualification and experience acceptable to the Engineer
in Charge.

The Engineer in Charge may require the contractor to dismiss or remove any person or persons,
who may be incompetent or misconduct himself or has been charged with having committed
criminal action or negligent in the proper performance of his duties. All such persons shall not
again be employed in executing the job within the scope of the present contract.

10. Maintaining the Documents:

a.

The Contractor should maintain the following Registers in respect of the work orders placed on
them so that the same may be produced to the Labour Enforcement Officer for inspection when
the same is called for : (a) Attendance Register, (b) Register of Wages, (c) Register of
Deductions, (d) Register of Overtime, () Register of Fines, (f) Register of Advances, (g) Wage
Slip, (h) Register of Persons Employed.

11. Contact details related to this tender:

a.

Different officers of this Department as well as CPPP will be help you to solve different types
of issues / problems. Contact the relevant officer ONLY, as given in the following table, based
on the nature of the issue /problem.

1 | For technical clarifications related to | Please refer to part -A, NIT Details, ‘Seek clarification

the tender start date’
2 | For any help on CPP portal, trouble | Use the website:
with tender uploading https://eprocure.gov.in/eprocure/app

On the top right corner click “contact us” to find the
24x7 phone support and mail support

3 | For vigilance related issues Contact Vigilance Officer:

Dr. Anjan Dutta Gupta, Scientific Officer (H), VECC,
1/AF Bidhannagar, Kolkata — 700 064.
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Tel. No. 033 2318 3206 (O)
e-mail: vigilanceofficer@vecc.gov.in

k1 K e R i e s 1 R R e A

1. Rt

a.

b.

FATETAT AT TEATET A Fae @ . T § euere i ww e A £ v
HE H IEET HA| ATAF STARTLT F forT =8 waqreret &7 "9y 8" 36

TEATAd i T ANl Aied gt 918y, IEELW & fow, a.81.7T. &t JaaM &<
afd =AaH Aogdl, AEREE ok, TJarhE Al S fLum.emd., fodt.uw. #
TEEE, T FIE O7T FF T G F TST AN & AL, AT9 Figd odil Frefarar
T T A % forT 3o gy fAees wg=nteat % o £ 6. v, JismT 1952 F yraemt siw
THT-THT T AT Y FeMLe &7 a1 w2471 2R Fue ey yraemi &1 oo 9 &3
F IO IAF g arer T of ufoomm f @ Seuerd aefaar ft gRin ada e
#, . 9. %, TRrEE srfersaw aa= €T 15000/- F0F Y 3% 9T 3T g1 FHATT aq9 HT
12% AN AT g, Faih [Feer #H=r oW areWT  (EPS) HO8.33% 3w
T.HT.UE. T AT 3.67% ANEM @l 2

FeAtamare F oy g FF el SWT R ¥ Ugd F TH IEdEW AT GR-S1 SN
anT-3 T W |

2. FASTES T

a.

e fAfearer & f[feer e i Sh &, 335 Frateer g g f 7y & 15 f=0 % o [fear
T T 5% FTACIET TEET T&qq FeAT 2Tl fearas T sErar ud ot afawry, iy, %
T § AENA, FrAwar § 37, et Ff sqgiea % g S fEfist (R SF ), TR
(ararter ST wETE), ST (RwTe gmwe), St (S =) ot % =7 & yeqa it ST ahdT §1 T dafer wr
T ST T SiaeTae F e aqere I FTATIE TREN STHT F2d § 237 F F0T aq7d go,
TATE STTSar i 62 U, AN FErT S gwar g1 G e (FrEfrst ater #71 0.1% wia &) deish
ST F 74 % oy e srowm

FrAfOITET TET TR § 77 g i faifa 7 s 3w 91w 60 R 9% Fg erth afy w1 @
T FT HHT 9 STAT @, dF AIaaTHT &7 #1801 &9 & & U8 92 g0 97 #1 Fa7 &9 & o
fAeaTas I FT Fear FETr ge

T T 1T 13 & (o7 quiaT S97or 97 1 RFi=r & a7e, #rdfaerey el @i
=7 foaT Tt =TT % T T &7 ST

3. & 9.

a.

e s @ Ffear g7 #1 2.5% S & [fear amra & sram 9% Ferer @ g, sifaw B
qiRd TF o F Tt §o7 % 2.5% it 3T F a9 T o)

AT STHT, FE QT &4 & i (03) T a18 A7 | & a1a g & a1 Sff off 918 4 21,
T F7 faT ST

AT STHT (THET) T AT AT Al [GFT ST
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4. o FH=RAT F i T it e

a.

T o7 A< (H1), 75 faeefl, g avh & Faiad g Atg=a A0 qied dfeaarse fi q94-
T T AT FHIHIT HT IATH TG HT qIATT FHIAT AT

ATH ASIGL 1 9 T S Al Ioorad 39 HiAQT 6l GATH F o7 ITLart EMT 3T It & SAqar
FTEATE HT A0 =7 w1 & oo Gl s f 3t 37 727 rfh Saya 1o 7 afgs = st
AT el AT SITOAT| EIATTH, SH HATAT ST TBT T AT AT A NS 1 TN AT g =
AN 3 F ATET GiaT sty F e afa s g 7 o sifaRes Tfer o2 Suwens, $fes s
Sruadt GeredT TEarasil areg Toga FE 9 TAYd o = e s

AT T AU/ TTSURE/SH T /IS % ATeAH F ArATAt (Af0F ) @ra # Her qaar & qreas
T HEIA &1 7 AU qF 09 FHIHAT I ASTGLN H1 qIAATT HIAT ATRT AT FHATL HT 719, @TAT
AT, S T ATH, ASTHRTHHT S& f9awr fa@rd gu us faawor a7 /1 u) qiran & forg 39+ faat %
T I, TETAT HEAT ofe TEqA T ST AT SHIE FT T GIATHT FAT ATRY 36 qq9 6 a2 7
ST 9% FEAT A A7 & Bl w7 v v FrE gz 7 8

TTARTHIT G F19 § AT T FHAT Faed HIAGTHL 6 T U § g7 AT ATHET ST ThT o 938 7
Sreia 721 grm

za w1 % o afarse grer #1F § e St arer Feft Aergt 7 sae A, IR e i 3w ua-y
T Tfwe ST gt AT T ATE FTATRL ITH &I % 18 H1A § qE00 F Tged THALT AT AT
T T T g1 = foaret it st siw qearas FrfreaT srgem F ST S st g G

ST g1 9 a18 drewre T srferenmdT g e somor 957 Sy 3 stroem f=rferaaT adveror sr
T HiAaTH G a4 il ST ATRT ST A9 Teqd Fd g8 fa=r fBFar smer Frfgu)

TIAaT & Savd FELT HHF TTATHE ST & TArar T & et o Forferear giaem & forg 9 a8t
BT ST Fae 1 faaet & e 0900 a1 7 1730 a9 T & 1= J&T &l ATt 2

5. o= 1 sy

a.

AT U orET AfgweT, ASHE, 39 Aty F S w5 F garases e a7 fZArEE e 9w
AT TR ST

FTT FT F-ATAT, AL TAF, AT & A & forw o foawor, suRafa o=, suaeredr aram
Y f9raTe & A1Y, THUE AT dg e afd, 98y safSeiar 1 g2 a1 78 % 918 ST FIAT g

FET AT AT T TFFAT F forw Semseft grer S wrw gieae (vwe) o e faer a7 off geare
2l

ST Fae  AEL ST UH / .2 U A /I F qreaw & R S

d. T sraET stafeEH, 1961 F dgd an S2iug  srefiq g1 fa waArer & sraert % A, v o

FTH % HHeT GoF & 2% T L H AR T AGAT 57 F1H K Hag § g7 foedt & A1 ot $iw 27 5w
FEA AT ML (X ATHT ATAFTAT AT STHT AT JTUIAT 3T TH T8/ T STHT 6 TS 9T FT THIT T
ST U T SATeraT<y, FrSe T, FIARTAT FTT SAAHT AT T JTETee 92 Aqadre fhar Srusm)
T @ 2% =1 Struadr afafaam 2017 & stefiw ang U/S 51 % =0 &, & oft foer & awa B
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a.
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b. Ao T 1 7 srferde qfera g & a2 1 Y™ fF U §feaT & it &9 9 98 #7774

Fre oY Feor aarw famT Gt of v o JEr frawmm w3

C. HATYSAE FIATACITEA T Raedi qT ordl u¥ It HgAtd ¥ FIAaT &7 A6 (12) AT &F FAafe

forT srers S TRt 2

d. wfasT 7 srqae safer & TG AT AqaY F TFIEAT F A § THGAT G Faefl e qgl an]

TR

7. FqureE S e A

a. =g dfaer a4t FE, ST ST RATT FAT 7T i 7 S F 6 @faar 9w (ERme

T 3gee) sfgf=aw, 1970 F Tae™l Y S9% ded WIAl Y o= ATa=awi, S ang 2, &
FITAA * forw Y a3 & RAer R Auigdy qarar stterfaaw, 1936, Feam T afafaaw 1948,
FTHRIT FEATET At ==, 1923 A7 FE 077 AR FAA T TRATrT I9-F4a9 a1 9777 Jani=es e
e fafaw, s ot R 2f, anfie 81 SEr 9% ¥ AN §, Al o sagree srtatEae, R eiw
=T % T amu U R ot 3T, i ar s, vwa SeerT ar @fEEe £ g

8. =& ud e A

a.
b.

C.

T T T Aty F e A £ "ear Fawe #7 w21 F 9 ge AR

FA AT FA O UgA wA F TART ANAAT AT SEINE HEAT dgEHy ¥ Fw wWiHe
AT R
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FIEHTHT FT GLAT ATANT AITFATTAT (AT TEATT T/ATATH T THTO/EATA T [Iord FIRT TATHT &
T 9 &l
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a.
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=77 3 argw foRelt w10 & F1E AT GGaT F9TF gf ATdT g T a4 &, THIT qfer® TRar siw
AT AT R FT &1 ITASH FLAT I ST TATLT ATIAT T T 2T

A, AT ATHAAT FT IT AT AT AREAT T geTT g TAHITAT 6T TAITFHAT g1 TFHAT & ST TTRT &
AT AT FLAT 21 AT oF IT (e F1 gq FEA HT AT T &1 ATAT (AT FEAT &l 318
TE & FIA § ATILATE g1l UH ARE FT IaAT HIAGT F FHAT | FH7A 0012 F g T Tal forar
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a.

i #71 3w fRU U #19 awat F "9y § Awfefag e &1 a9 arfF
AAAFHAT TS T 3vg, AH Tad ATARILT T ST &g TEGd 1 ST Tl
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T, @ BT F senr-srenr afer qur i serr-sem TR F qR/awenst #7 g wed §
ATHT AEE FHEA
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1 | Ffeer @9t qaArr T gq

FUAT ART-F A7 a9 o, e fEer
TSRO AW FA I aE d QW

2 | A f ade o, At o # #§
T g O, T g T "JEEar gq

JEETSE FT TIRT HL
http://eprocure.gov.in/eprocure/app

IYT F IR FA T FieFe w FAE wE
i 24 X 7 i ST "o & wgFar e

3 | gasar "@eely "wmaen F forg

qAHAT ATTFET FT HTH FL

=f. A FAT AT, AATE AR (TH),
AT, 1/0. U, g™ T, Frerwrdar-700064

A 7. -033-2318-3206 (FTT.)
E-Iet

. vigilanceofficer@vecc.gov.in

Note:

In addition to this tender document and other documents uploaded in the CPP portal in connection to this tender, the
intending bidder must read the terms and conditions as per “SECTION-1
OF “CONDITIONS AND CLAUSES OF CONTRACT - 2008” carefully. He/She should only submit his/her bid if

he/she consider himself/herself eligible and he/she is in possession of all the documents required.

A<

Tog AT T WA ogdw § @R Gdw & evee fu U 3w W qeAmEs 67 aer geEst § e,
gfaer f ot ued FAIT-2008" F Fare U ot H LAFIEF Tl | AR T G FY AT A & TF I T e aft swamas §

Tt STt et TEga
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PART E: SPECIAL CONDITIONS & SPECIFICATIONS

RELATED TO PRESENT CONTRACT:

1.

10.
11.

12.
13.

14.

15.

16.

17.

Vendor has to provide fourteen (14) personnel for the said job at VECC as per direction of Section in Charge, VECC
as detailed below:
L Two (02) High Skilled personnel should be deployed by the contractor on a regular basis
(approximately 24 days in a month).
1L Eleven (11) Skilled personnel should be deployed by the contractor on a regular basis (approximately
24 days in a month).
II.  One (01) Semi Skilled personnel should be deployed by the contractor on a regular basis (approximately
24 days in a month).
One (01) man day of 8 hours of working is defined as one (01) operation.
The work is to be carried out as required as per schedule of quantity. Duty Roster of the personnel will be as per the
requirement of the Section in Charge, VECC. The working hours will be on all working days between 0900 Hrs. to 1730
Hrs. and if required, it may also require carrying out the job on holidays or after 1730 Hrs. on working days or in round the
clock shift duty.
The minimum experience of the personnel employed should be as follows:
a. Highly skilled - B.Com. passed plus minimum 1 year experience in the related field / class XII passed plus
minimum 5 year experience in the related field in carrying out various office work with experience in the
computer operation.

b. Skilled - class XII passed plus minimum 1 year experience in the related field / (ITI + 1 year Exp.) or equivalent /
class X passed plus minimum 5 year experience in the related field in carrying out various office work with
experience in the computer operation.

c. Semi-Skilled - class X passed plus minimum 1 year experience in the related field / class VIII passed plus
minimum 5 year experience in the related field in carrying out various office work.

All personnel employed should be well behaved and well mannered. They should have knowledge of local language
and preferably Hindi also. In case any complain and on demand, contractor has to change their workman promptly.
If a particular worker is absent on any day another person of equivalent qualification and experience should be
deployed in his place in consultation with the Section in In-charge, VECC. If no substitute is given, then the period of
absence and deduction will be made accordingly per operation basis.
The personnel should attend to work punctually as per direction of the Section in In-charge, VECC. The personnel
will perform all the duties assigned to the contractor and as specified by the department from time to time.
The personnel will report to the Engineer-in-charge assigned by the Department i.e. In-charge.
The contractor shall indemnify and shall keep this office indemnified against acts of omission or negligence,
dishonesty or misconduct of the men engaged for the work and this office shall not be liable to pay any damages or
compensation to such person or to third party. All damages caused by the personnel shall be charged to the contractor
and recovered from its dues/bills.
No other person except Service provider's authorized representative shall be allowed to enter the Office premises.
The Engineer-in-charge reserves the right to reduce the number of personable throughout the duration of the contract
term, with a corresponding proportioned reduce in payment. The contract may be terminated at any time prior to seven
days’ notice.
All instruments, consumables etc. as required to execute the above jobs will be supplied by this office (VECC).
All working personnel should be covered under ESI facility and should have to be entitled on EPF facility as per the
rules of the ESI and EPF authority.
If a particular worker is absent on any given day, another person with similar qualifications and experience should be
deployed in their place by the section in-charge, in consultation with VECC. The total billing amount in a particular billing
period depends on the total operations performed during that billing period.
All workers to be engaged by the contractor for this work, should submit medical test certificate (Blood RE, Urine

RE & Chest X-ray) within 60 days from the date of issue of work order.

The contractor should ensure that there is no scope for any grievance from the personnel on delayed payment of wages. The
employees engaged by the agency will be in the pay roll of the Agency only and VECC will not be held responsible in any
way. Payment of monthly wages to labourers to be made by contractor on or before 7" of every month failing which penalty
@ 1% per day of work order value will be recovered from the bill for such delay of payment.

Specifications of work:

(a) Providing support services using computer for update Temporary Advances, Medical bills, contingency bills, works
contract bill etc. and also collection & distribution of various papers/documents & sending daks of various offices
in VECC Campus, Xerox operation, rearranging of filing cabinets and shifting of records and assisting to maintain
office by providing support at the Accounts Section, VECC, Kolkata as directed and instructed by the Pay &
Accounts Officer / Asst. Accounts Officer, VECC.

(b) Providing support services using computer for allotment of number of Internal, External letters as well as Work



Order by using VECC DATA base system, assisting Dealing Assistants of VECC for processing of PF and pension
documents in Excel format, updating of leave records of employees of this centre, Assisting Dealing Assistants of
VECC for processing of FSMA contract of photocopiers, processing of medical bills of Hospital and Individual
through Medical DATA base system (online), processing of entire Dak system of this centre, Typing of noting and
letters, Hindi Typing work in Hindi Cell, VECC, preparing of different kinds of statements, rearranging of filing
cabinets, shifting of records and assisting to maintain office at the Accounts Section, Administrative Section &
Security Section, VECC, Kolkata as directed and instructed by the Department i.e. In-charge.

(c) Providing miscellaneous works comprising of computational support towards preparing contingency bills and also
collection & distribution of various papers/documents & sending daks of various offices in VECC Campus, Xerox
operation, rearranging of filing cabinets, shifting of records and assisting to maintain office by providing support at the
Administrative Section, VECC & Accounts Section, VECC, Kolkata as directed and instructed by the Department i.e. In-
charge.

18. The original EMD should be sent well in advance to ATG Office, VECC, Tel: 033 2318 3293 or 033 2318 3159 to reach
them before date & time of online opening of technical bid mentioned in PART-A of NIT, otherwise the uploaded bid will
be rejected.
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Note : In case difference between wording of English and Hindi version of NIT, English version will prevail.




PART F: SALIENT GOVERNING FEATURES OF THE TENDER/ WORK

(Operative Schedules of Individual Tender)

Name of work: Assisting in various office works at Accounts, Administration and Security Section,
VECC using computer, Xeroxing, maintenance and distribution of various office
documents.

NIT No: VECC/MEG/ES/NIT/24-25/B-62/2515 Dated: 30/12/2025
INDEX
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Schedule of materials to be issued to the contractor
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| SECTION -2 : ITEM RATE TENDER & CONTRACT FOR WORKS

i) | Name of work Assisting in various office works at Accounts, Administration and
Security Section, VECC using computer, Xeroxing, maintenance and
distribution of various office documents.

i) | Bid submission end | 18/01/2026 15:00 h
date & time
i) | Date & Time of online | In presence of tenderers who may be present on 19.01.2026 15:30 h

opening of technical
bid

TENDER

| / We have read and examined the Notice Inviting Tender, Salient Governing Features of the Tender
/ Work including Schedules A, B, C, D, E & F, Specifications Books *, Drawings and Designs, General
Rules & Directions, General Clauses of Contract, Special Clauses of Contract & other documents and
rules referred to in the Conditions and Clauses of Contract — 2008 * and all other contents in the tender
documents for the work.

(* Note: The “Specifications / Conditions and Clauses of Contract books” are available on departmental
Web-site www.vecc.gov.in. The required books as indicated under Schedule “F” and under Clause-11 of
this Salient Governing Feature of the Tender / Work, may be downloaded from the VECC’s Web-site4. If
the agency already possesses or has downloaded this / these book(s), they need not purchase the same
again:

SN | NAME OF DOCUMENT
1 Conditions and Clauses of Contract — 2008

However, these books, as required / specified in this “Salient Governing Feature of the Tender / Work” herein
below, shall remain part of the tender documents / Contract / agreement to be executed, and signed by both
the parties after acceptance of the Tender.)

I / We, hereby tender for the execution of the work specified for the President of India within the time
specified in Schedule “F”, viz.,, Schedule of Quantities and in accordance in all respects with the
specifications, designs, drawings and instructions in writing referred to in Rule 1 of General Rules and
Directions and in Clause - 11 of the General Clauses of Contract and with such materials as are provided
for, by, and in respects in accordance with, such conditions so far as applicable.

Such materials as are provided for, by, and in respects in accordance with, such conditions as far as
applicable.

We agree to keep the tender open for one hundred twenty (120) days from the last date of its
submission and not to make any modifications in its terms and conditions.

A sum of ¥ 1,10,570.00 (Rupees One Lakh Ten thousand Five hundred Seventy only) shall be
deposited as Earnest Money as per stipulations in the NIT / Tender documents in the required format on
demand from the Government. Consequent to the award of the subject work, if | / we fail to commence
work as specified, | / we agree that President of India or his successors in office shall without prejudice to
any other right or remedy available in law, be at liberty to forfeit the said earnest money, otherwise the
said earnest money shall be retained by him towards security deposit to execute all the works referred to
in the tender documents upon the terms and conditions contained or referred to therein and to carry out
such deviations as may be ordered, upto maximum of the percentage mentioned in Schedule “F” and
those in excess of that limit at the rates to be determined in accordance with the provision contained in
Clause 12.2 and 12.3 of the tender form. Further, | / We agree that in case of forfeiture of earnest money
as aforesaid, | / We shall be debarred for participation in the re-tendering process of the work.
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I / We hereby declare that | / We shall treat the tender documents, drawings and other records connected
with the work as secret / confidential documents and shall not communicate information / derived there-
from to any person other than a person to whom | / We am / are authorized to communicate the same or
use the information in any manner prejudicial to the safety of the State.

Signature of Contractor
Postal Address

Dated
Witness
Address
Occupation
ACCEPTANCE
The above tender (as modified by you as provided in the letters mentioned hereunder) is accepted by me
for and on behalf of the President of India for a sum of ..., /- (Rupees.....
.................................................................................................................................... ).
The letters referred to below shall form part of this contract Agreement.
i)
ii)
iii)
Signature
Designation
For & on behalf of the President of India
Dated ......c.coiiiiiiiiiiiiiiie

* k%
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Proforma of Schedules

SCHEDULE ‘A’

SCHEDULE ‘A’ Reference to NIT & Tender Documents

SN | TITLE PARTICULARS

1 TENDER NOTICE NO. VECC/MEG/ES/NIT/24-25/B-62/2515
DT: 30.12.2025

2 Notice Inviting Tender details i) NIT as wuploaded on Web Site
https://eprocure.gov.in/eprocure/app, and
www.vecc.gov.in(for view only)
i) NIT as published in Notice Board

3 Scope and location of the work: Enclosed

4 List of drawings NIL

5 Time Schedule for the work: 12 Months.

6 List of changes if any in specifications:

7 Schedule of Quantities - | (Enclosed)

SCHEDULE ‘B’

Schedule of materials to be issued to the contractor: Not applicable for this work

S. | Description of item Quantity | Rates at which the Materials Place of
No will be charged to the contractor issue
1. | Water Water will be supplied by the
Department free of cost
2. | Electricity Electricity consumed for this work shall
be supplied by the Department free of
cost.
SCHEDULE ‘C’
Land earmarked for temp. infrastructures and Tools & plants to be hired to the contractor :
S.No | Description Hire charges Place of issue
1. Area for storage / site office As per Clause Site premises
2. Temporary Buildings As per Clause Not Applicable.
3. Labour hutments No labour hutment permitted at site
4 |
SCHEDULE ‘D’

Extra schedule for specific requirements / documents for the work, if any
Particularly for Security guidelines, Gate pass, lift, tower crane etc,

Prevailing  security
regulation shall be
strictly adhered to

E SCHEDULE ‘E’'DULE ‘FE’

Schedule of component of Cement, Steel, other | Not applicable for this work

Materials, Labour, POL etc. for price escalation

SCHEDULE ‘F’ VARIABLES IN CONDITIONS AND CLAUSES OF CONTRACT DULE ‘F’

Reference to the Book of “Conditions & Clauses of Contract” to be followed for | 2008

this work

Name of Work As per NIT
Estimated cost of work : < 55,28,500.00 As per NIT

i) Earnest money ¥1,10,570.00 As per NIT

ii) Performance Guarantee 5% of tendered value As per Tender
iii) Security Deposit 2.5% of gross value of work done | As per Tender

(4]




General Rules & Directions :

Tender inviting authority

Director, VECC.

Maximum percentage for quantity of ltems of work to be executed beyond | See Clause-12
which rates are to be determined in accordance with Clauses 12.2 & 12.3 below

Clause -1

i) Time allowed for submission of Performance Guarantee from the date of | 715 days
issue of letter of acceptance / WO

ii) Maximum allowable extension beyond the period (provided in- i) above with | 15 days
a late fee @ 0.1% per day, maximum 10% of the PBG value computed on
actual period of delay.

Clause - 2

Authority for fixing compensation under clause 2

| Director, VECC.

Clause -5

Number of days from the date of issue of letter of acceptance / WO for
reckoning date of start

15 days

Mile stone(s) as per table given below:

TABLE OF MILE STONE(S)

Sl. Description of Time Allowed in days Amount to be with-held in case of
No. Milestone (Physical) | (from date of start) non-achievement of milestone

1. NIL

2 NIL

‘ TIME ALLOWED FOR EXECUTION OF WORK

| Four (4) Months (as per NIT)

Clause — 6 & 6A

Clause 6 for manual billing
Clause 6A for computerized billing

As per clause 6 for
manual billing & MB
(Measurement Book)

C Clause - 7/ Eligibility for interim payment.- 7

Gross work to be done together with net payment / adjustment of
advances for material collected, if any, since the last such payment for
being eligible to interim payment

More than % 8.5 Lakhs

Clause - 10A

: Not applicable for this work

Clause - 10B(ii)

(Mobilization Advance) — Not applicable for this work

Whether Clause 10 B (ii) shall be applicable
(If yes, Clause of Tender Condition to be followed)

Clause - 10C

Component of labour expressed as percent of value of the work

100 %

CLAUSE 10 D:

Clause - 11

Specifications to be followed for execution of this
work

Specifications as per attachment
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Clause — 12

12.2 & 12.3 | Deviation limited beyond which this clauses 50%
Clause - 16

Competent Authority for deciding reduced rates Director, VECC.

Clause - 18

List of mandatory machinery, tools & plants to be deployed by the contractor at site:
NIL \

Clause - 36(i) Requirement of Technical Representative(s) and recovery Rate
Sl. | Minimum Discipline | Designation | Min. | No | Rate per month at Rema
No. | Qualification of (Principal £ which recovery shall | rks
Technical Technical / |Xp be made from the
Representative Technical - N contractor in the
representati yrs. event of not fulfilling
ve) provision of clause
36(i).
N.A.

Note: Pro-rata deduction can be made: NA
Clause - 42

(i) | Variations permissible for materials issued | NA

(i)

RECOVERY RATES FOR QUANTITIES BEYOND PERMISSIBLE VARIATION: Not Applicable

S. Description of Iltem Rates in figures & words at which recovery shall
No. be made from the Contractor
Excess beyond | Less use beyond the
permissible variation permissible variation
1 Refer Schedule -A NA ...% above market | Nil
rate
Notes:

1. In the case of any discrepancy between these “Salient Governing Features of the Tender/Work” &
the book “Conditions and Clauses of Contract — 2008”, stipulations given in these “Salient
Governing Features of the Tender/Work” shall take precedence.
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