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It is proposed to fill up Three (3) posts of Private Secretary (NS) (Level-7 in the pay
Matrix) in VECC, Kolkata, from the existing Private Secretary (NS) working in other
constituent units of Department of Atomic Energy.
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It is requested to arrange for wide circulation and forward the application in the
enclosed proforma, through proper channel from the interested eligible candidates. Along
with the application, upto date APAR dossier and Vigilance Clearance also may please be
sent to Director (P&A), VECC on or before 16.08.2024. The date of seniority of the
candidates in the grade of Private Secretary (NS) will be counted as per rules.
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APPLICATION FOR THE POST OF PRIVATE SECRETARY(NS)
LEVEL -7 ON TRANSFER BASIS

—

. Name of the applicant
2. Present postand date from which it is held

w

Present Pay

4. Unit/Office in which working with full address
5. Date of Birth

Post(s) held from time to time

o

Post From To Designation of the post | No. of years

7. Education qualifications:

Qualification Name of the Year Percentage
Board/University

8. Whether belongs to SC/ST/OBC
9. Any other information the applicant may wish
to furnish in support of the application

Date : Signature of the candidates :

To be completed by the Office dealing with the Administration/Establishment matters
of the applicant.

1. The details furnished by the applicant have been verified with the personal file
are found correct.

2. No. disciplinary case/criminal case/vigilance case is pending contemplated
against the candidate,

Signature

Name

Designation:

Date




